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This schedule applies tadtility ServiceProviders

Scope of records retention schedule

This records retention schedule authorizes the destruction/transfer of public recoald@atal government agencigslating to the unigue functions afroviding
utility services (powegeneration/distribution, watersewer,irrigation water, andsolid wastemanagementsurfacewater drainage, etc.)The schedulés to be
used in conjunction with theocal Government Common Records Retention Schedule (@DiRIEguthorizes the destruction/transfer of public records common
to all local goernment agencies

Disposition of public records

Public records covered by records series within this recorastiein schedule must be retained for the minimum retention period as specified in this schedule
Washington State Archives strongly recommends the disposition of public records at the end of their minimum retentioopehedefficient and effective
management of local resources.

Public records designated as Archival (Permanent RetentioNon! NOKA @t 0 6AGK | NBGOGSYyGA2y LISNAMRUn&Be a]
destroyed Records designated as Archival (Appraisal Required) mustfraised by the Washington State Archives before disposiahlic records must not

be destroyed if they are subject to ongoing or reasonably anticipated litiggti@zO K  LJdzo £t A O NBX O2NRa&a Ydzad 6S YIylF3aSR A
procedures for legal holdsPublic records must not be destroyed if they are subject to an existing public records request in accordanbaptith42.56 RCW

{ dzOK LJzof AO NBO2NRA Ydzad o6S YIylI3ISR Ay | OO2mdRidyfégdests A UK GKS | 3SyOeQa L

Revocation of previously issued records retention schedules
Allpreviouslyissued records retention schedules for records that@reered by this retention schedule are revokedcal government agenciesust ensurehat
the retentionand disposition of public records is in accordance with currgoproved records retention schedules.

Authority
This records retention schedule was approved by the Local Records Committee in accordaR@Wiidid.14.076n February 62019.

Signature on File Signature on File Signature on File
For the State AuditorAl Rose For the Attorney GeneralMatt Kernutt The State ArchivistSteve Excell
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REVISION HISTORY

Version

Date of Approval

Extent of Revision

Initial

1981

First public utilities retention schedule.

1.0

December 2, 2010

All records series relating to the provision of public utilities were transferred fronbéttal Government Geneigécords
Retention Schedule (LGGRRS) VerRedords series prefix changed from GS to UT, and all notes about previous revisiong
O2NNBOGA2Yya NBY2Q0SR® {2YS (AGtSa ¢gSNBE aK2NISySR o6& NB
D9bO9w! ¢Lhbé3X SGODO D

Electric Utilities section was restructured, and three new records series added: two to Power Generation, and one to Po
Distribution. An additional series covering critical cyber assets was added, and additional series wede (8gis Revision
Guide.)

11

April 26, 2012

Added new series related to nuclear power utilities. Updated format and disposition actions for consistency. (No Rewsiof
issued.)

1.2

November 29, 2012

Solid Waste Management added; records series imported from demolisbeal Government General Records Retention
Schedule (LGGRRS) VersionNeg series addedJtility Meter Readings- For Energy Planning and/or Conservation Educati
(UT2012050). UT555B18 revised10 series covered b ORHEiscontinued. (See Revision Guide.)

13

May 18, 2017

Minor revisions to the Asset ManagemenAdviceand Technical Assistance; Irrigation Utilities; Surface Water Drainage
Documentation; andJtilities Accounting sections as well as formatting updates throughout the schedule.

14

February 6, 2019

Minor revisions to the Asset Managemen§&ecurity;Power Generation; and Solid Waste Management sections as well as
formatting updates throughouthe schedule.

For assistance and advice in applying teords retention schedule,

please contacé 2 dzNJ | 3 Sy 0e Qa wSO2NRa h¥¥

or Washington State Archives at:
recordsmanagement@sos.wa.qovV
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1. AGENCY MANAGEMENT

The functionrelating to the overarching management of the local government agency and its general administwaittoa,not covered by theocal
Government Common Records Retention Schedule (CORE)

1.1 PLANNING, MISSION, AND CHARTER
The activity of documentingaIS G SNXY Ay Ay 3 GKS €20t IF2BSNYYSyi

F3SydeqQa 202504

1. AGENCY
MANAGEMENT

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEEEII\ITTILDOI\II\I:CIZ\ITEI)ON DESIGNATION
NUMBER (DAN]
UT5505D-20 | Forecasts- Electric Utilities Retainfor 3 years ARCHIVAL
Rev.0 |Includes forecasts of estimated power loads, future income, receipts and expenditure] then (Al\rl’gr;';aslgé?\lﬂm
connection with financing, construction and operations, including acquisitions and dis| Transferto Washington State OFM
of properties or investments prepared for internal adnstrative or operating purposes. | Archivesfor appraisal and
Note: See 18 CFR §123% selective retention
Pagesd of 70
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1.2 REPORTING

The activity of reporting information relating to the agency as required by federal, state, and local law.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzggi'l\'TTlg\'l\l :CNT?ON DESIGNATION
NUMBER (DAN]

UT2012001 | Corrective Action ReportsQuality Assurance Records (Lifetime) Retainfor 6 years after plant ARCHIVAL
Rev.0 |Records documenting the reporting of plant issues requiring cause analysis and mee{ decommissioned (Appraisal Required
criteria of Lifetime Quality Assurance Records. then E.SSENTIAL
(for Disaster Recovery.
Lifetime Quality Assurance Recorddafined by American National Standards Institute | Transferto Washington State OPR
(ANSI) standard N45.2.9 and relating to the identification, cause, and corrective actio| Archives for appraisal and
condition adverse to quality. selective retention.

Includes, but is not limited to:
 FRailures, malfunctions, deficiencies, and deviations;
1 Defective material and equipment;
T Nonconformance.

Note: See ANSI N45.21974 Appendix A reference to Nonconformance Reports and ANSI
N45.2.91974 section 2.2.1 for definition of Lifetime Quadissurance Record.

1. AGENCY
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1.2 REPORTING

The activity of reporting information relating to the agency as required by federal, state, and local law.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEE@II\IT-II—I(SI\II\]:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT2012002 | Corrective Action ReportsQuality Assurance Records (Nonpermanent) Retainfor 6 years after matte] NONARCHIVAL
Rev.0 |Records documenting the reporting of nsignificant plant issues recorded for the purpg resolved NON%?DS&ENHAL
of documenting and communicating, not requiring cause analysis and meeting the cri{ then
of Nonpermanent Quality Assurancedreeds. Destroy.
Nonpermanent Quality Assurance Records as defined by American National Standar
Institute (ANSI) standard N45.2.9 and relating to the identification, cause, and correct
action of a condition adverse to quality.
Includes, but is not limited to:
9 Lighting issues;
1 Potential procedure enhancement.
Note: See ANSI N45.2L974 Appendix A section A.6.1 reference to records designated as
Nonpermanent and ANSI N45.2.974 section 2.2.2 for definitiaaf Nonpermanent Quality
Assurance Record.
1. AGENCY
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1.2 REPORTING
The activity of reporting information relating to the agency as required by federal, state, and local law.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
UT5505D21 | Electric Power Reports Required by Regulatory Agencies and Commissions Retainfor 5 years after ARCHIVAL
Rev.0 |Recordselating to reports submitted to the Federal Energy Regulatory Commission (f Submitted to regulatory (AI\Fl)ngiISEaSI g;?\lugm
North American Electric Reliability Corporation (NERC), Western Electricity Coordinal @9€ncy OPR
Council (WECC), or other regulatory bodies. then
Includes, but is not limited to: Transferto Washington State
f Mitigation plars (retractions, updtes, etc.); Archivesfor appraisal and
| Self reports (reports of nonompliance); selective retention
1 Self certifications;
1 Data requests from NERC and WECC.
Note: See 18 CFR §125.3 41.
UT2012003 | Reportable OccurrencRecords- Nuclear Power Plants Retainfor 6 years after ARCHIVAL
Rev.0 |Reportable occurrence records where copies of the records have been sent to the Ur| Submitted to regulatory (Al\ﬁ’gr"i'sEaS' g;?\lu':'r&jL
State Nuclear Regulatory Commission (U.S. NRC). agency OPR
Note:b dzOf S NJ w83 dzA  12NB / 2YYAaarzyQa NBO2nN| then
National Archives and Records Administration (NARA) Control Numbd@&l487-1 and N1 Transferto Washington State
431-00-19. Archives for appraisal and
selective retention
1. AGENCY
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1.3  TRAINING
The activity of the local government agency providing training to agency employees, contadtos)ers, or the public.
DISPOSITION
RETENTION AND
NC&EI-EIEREBTXN) DESCRIPTION OF RECORDS DISPOSITION ACTION DESIGNATION
UT2012004 | AgencyProvided Training- Licensed Nuclear Operat@pualification Data Retainuntil operatorno ARCHIVAL
Rev.0 |Recordselating to operator license status, medical status, and administration of the | longermaintains operator (Apfggss""l'ziﬁ?rﬁd
licensed operator requalification program. license .
(for Disaster Recovery.
Includes, but is not limited to: then OPR
 Certification of Medical Examination by Facility License (NRC Form 396) Transferto Washington State
f Licensee Person@lualification Statements (NRC From 398) Archives for appraisal and
f Requalification examination resuits selective retention.
1 Requalificatiortest question responses
1 Requalification Job Performance Measurement (JPM) results
1 Requalification simulator training results
Excludes exam results coveredAgencyProvided Training Nuclear Plant Staff
(Accreditedl(DAN UT201-205).
UT2012005 | AgencyProvided Training- Nuclear Plant Staff (Accredited) Retainfor 6 years after plant ARCHIVAL
Rev.0 |Official exam results (score and/or pass/fail) of workers who are directly involved in th d€commissioned (Apggssallzile'lglu,ﬁd
operation and maintenance of a nuclear poviacility. then .
(for Disaster Recovery.
Includes, but is not limited to: Transferto Washington State OPR
1 Licensed operator initial and requalification training; Archives for appraisal and
f Equipment operator training; selective retention.
1 Engineering training.
Excludes records relating to radiation protection training covereddpncyProvided
Trainingg Radiological (DAN UT201026).
1. AGENCY
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1.3 TRAINING

The activity of the local government agency providing training to agency employees, cont@agtos)ers, or the public.

DISPOSITION
RETENTION AND
NC&EI-EIEREBTXN) DESCRIPTION OF RECORDS DISPOSITION ACTION DESIGNATION
UT2012006 | AgencyProvidedTraining— Radiological Retainfor 100 years after ARCHIVAL
Rev.l Records relating to the radiation protection training of employees (including contracto training provided (ApFI)Ergs‘Sallfile'lquXEd
visitors, and escorted personnel, which provide evidence of training/education/sufficig then (for Disaster Recovery
knowledge of radiation hazards and safe work pices. Transferto Washington State OPR
Includes, but is not limited to: Archives for appraisal and
1 Instructor manuals, syllabi, lesson plans, handouts and exam results; selective retention.

1 Training attendance records;
1 Initial and perdic quantitative respirator fit tests.
Note: See ANI Information BullefiB-01 Section II.

1. AGENCY
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2. ASSET MANAGEMENT

¢KS FdzyOlAzy 2F YIylr3aiaya GKS 20t 3F2@SNYYSyd I 3Sy)Ovedeinot caketed ByGhedcal | & & S
Government Common Records RetenS8chedule (CORME)cludes asset acquisition, maintenaniceentoryand disposal.

2.1 ADVICERANDTECHNICAL ASSISTANCE

The activity oproviding advice, technical assistance and information about utility assets.

DISPOSITION
AUTHORITY DESCRIPTIGDF RECORDS DIEEgE'I\'TTllool\'I\' :(':\'TEI)ON DESIGNATION
NUMBER (DAN]

UT5032-05 |Line Location Requests Retainfor 1 yearafter requestt NONARCHIVAL
Rev.1 Records relating to requests for the location of underground assets of any type of utili fulfilled NONESF“:’AENHAL
service then
Destroy.
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2.2 DESIGN AND CONSTRUCTION

The activity ofdesigning, constructing, or remodeling of buildings, structures, infrastructure, etc., owned, leased or otherwise occhpiéalchl
government agency.

DISPOSITION
AUTHORITY DESCRIPTION BECORDS Dlzggi'l\'TTlg\'l\l :CNT?ON DESIGNATION
NUMBER (DAN]

UT5505G01 | Construction Cost AnalysisElectric Power Systems Retainfor 5 years after ARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 17(f). clearance to plant account | (Appraisal Required
then NONESSENTIAL
OFM

Transferto Washington State
Archives for appraisal and
selective retention.

UT5505G02 | Construction Project FilesElectric Power Systems Retainfor 6 years &er NONARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 17(b), (e) and (g). completion of project NONESSENTIAL
then OPR
Destroy:.
UT5505G03 | Expenditure Requisition and Authorization File&lectric Power Systems Retainfor 6 yeas NONARCHIVAL
Rev. 0 Note: See 18 CFR §125.3 11. then NON%SPSRENT'AL
Destroy:.
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2.2 DESIGN AND CONSTRUCTION
The activity ofdesigning, constructing, or remodeling of buildings, structures, infrastructure, etc., owned, leased or otherwise occhpiéalchl
government agency.
I,DAILSJ'IF')SS:;[I'OYN DESCRIPTION EECORDS RETENTION AND DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
UT2012007 | Nuclear Plant Construction and P@perational Phase Retainfor 6 years after plant ARCHIVAL
Rev.0 |Records documenting the construction and startup of nuclear power facilities (includi decommissioned (Appraisal Required
independent spenfuel storage installations (ISFSI) which would either provide require( then (for EliiErNRIJOAV;y
baseline data for itservice inspection or be of significant value in: Transferto Washington State OPR
1 Demonstrating capability for safe operation; Archives for appraisand
I Maintaining, reworking, repairing, replacing, or modifying plant cormgnts; selective retention.
1 Determining the cause of an accident or malfunction of a plant component.
LyOf dzRS&a NBO2NRA& RSFTFAYSR Fa Ga[AFSGAYS
N45.2.9¢ 1974, Section 2.2.1.
Note: Other records related to the constructioma€lear power facilities are covered by
Construction Project Fil€BAN GS5Q8-10) in the Local Government Common Records
Retention Schedule (CORE).
UT5505G06 | Utility Plant Construction Contracts Electric Utilities Retainfor 6 years afterale orf NONARCHIVAL
Rev.0 |Official documentation of contracts and agreements for purchase of goods or serviceq retirement of plant NON%SPSRENT'AL
relating to the construction of utility plants. May include consultant contracts, public w{ then
contracts, or norstock material contract. Destroy.
Note:See 18 CFR 8125.3 22(b).
UT5505G05 | Work in Progress Ledgers or RepottElectric Power Systems Retainfor 5 years &er NONARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 17(a). clearance to plant account | NONESSENTIAL
then OPR
Destroy.
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2.2 DESIGN AND CONSTRUCTION

The activity ofdesigning, constructing, or remodeling of buildings, structures, infrastructure, etc., owned, leased or otherwise occhpiéalchl

government agency.

DISPOSITION
AUTHORITY

NUMBER (DAN]

DESCRIPTION ECORDS

RETENTION AND
DISPOSITION ACTION

DESIGNATION

UT5006B28 | Work Orders-Electric Power Systems Retainfor 5 years é&er NONARCHIVAL
Revl |Note: See 18 CFR §125.3 )7(b clearance to plant account | NONESSENTIAL
then OPR
Destroy:.
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2.3 ELECTRONIC INFORMATION SYSTEMS

This section covers records relating to electronic information systems which are not covered by the Local Government ébonasidRetntio

Schedule (CORE).

DISPOSITION
AUTHORITY

NUMBER (DAN]

DESCRIPTION OF RECORDS

RETENTION AND
DISPOSITION ACTION

DESIGNATION

UT20106088
Rev. 0

Security— Cyber Vulnerability Assessment

Records documenting annual vulnerability assessments of the agency's Critical Cybe
(CCA) in accordance with €165-03.

Includes, but is not limited to:

Access control lists;

All access and external connection points (physical and electronic);

Multiple user accounts and account passwords;

Network management and protocols;

IP addresses;

Final report of assessment.

Note: Records relating to cyber security at a nuclear facility will be covered in either Secu

Monitoring (Nuclear Facilitieg)Incident(DAN UT201-D10)or Security Monitoring (Nuclear
Facilities); No Inciden{DAN UT201-p11)

= =4 4 _a_a_-°

Retainfor 1 year after
completion of assessment

then
Destroy.

NONARCHIVAL
NONESSENTIAL
OPR

2. ASSEMANAGEMEN
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24 ENVIRONMENTAL MANAGEMENT
This section covers records relating to environmental management which are not coveredlmc#i€&sovernment Common Records Retention
Schedule (CORE).

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
UT2012008 | Radiological/Contamination Monitoring Retainfor 100 years aftereng  ARCHIVAL
Rev.1 Recordgelating to the processes, equipment used, and results for the monitoring of | Of calendar year (Appraisal Required
radiological contamination. and E.SSENTIAL
(for Disaster Recovery.
Includes, but is not limited to: 50 years after plant OPR
{1 Plant radiation and contamination surveys; decommissioned
1 Environmental licensing, monitoring and effluent measure records; then
1 Onsite groundwater protection program records; Transferto Washington State
1 Radioactive shipment armelease/waste disposal reports; Archives for appraisal and
9 Instrumentation and calibration records; selective retention.
1 Equipment tests;
1 Sealed source and fission detector leak tests and results;
1 Annual physical inventory of all sealed source material of record.
Note: See ANI Information Bullefif-01 Section I|IIV, X, Xl and XII
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2.5 MAINTENANCE

The activityof repairing or servicing the assets of the local government agency. Includes buildings, vehicles, and equipment.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
UT2012009 | Nuclear Facilities Maintenance Safety-Related Retainfor 6 years after plant ARCHIVAL
Rev.0 |Records documenting maintenance activities associated with seied structures, decommissioned (Aprlgg?llzRN?lL_“rEd
systems and components of nuclear power facilities. then .
~ A . _ N . . R (for Disaster Recovery
LYOf dzZRSa NBO2NRa RSTAYSR a &[] AFSUAYS |Transferto Washington State OPR
N45.2.9¢ 1974, Section 2.2.1. Archives for appraisal and
Includes, but is not limited to: selective retention.
T Completed work orders
1 Performed surveillances
1 Completed @sign modifications/change packages
1 Performed test plans
b23SY hiKSNI NBO2NRAa NBfFGSR (42 GKS YI Ayl
Managementca F AYG Syl yO0S¢ aSOlAz2y Ay (GKS [ 20l f
Schedule (CORE).
e o
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26  SECURITY

¢tKS | OGAQGAGE 27 dsinBdabDdanggriass,orkh®at.l ISy 08 Qa
DISPOSITION
AUTHORITY
NUMBER (DAN]

RETENTION AND
DESCRIPTION OF RECORDS DISPOSITION ACTION DESIGNATION

UT2019001 | Authorization—Nuclear Facility Access (Denials)

Retan until plant NONARCHIVAL
Rev.0 |Records documenting the denial of unescorted access at a nuclear facility. decommissioned NON%S;;ENTIAL
Excludes records covered Buthorization¢ Employee Access (DAN GS2002) then

Note: Retention baseoh Nuclear Energy Institute guidance document NEDE3 &  NJ |j df Destroy.
that denials be retained permanently.
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2.6 SECURITY
¢tKS | OGAQGAGE 27 dsinBdabDdanggriass,orkh®at.l ISy 08 Qa
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEE@II\IT-II—I(?I\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT2012010 | Security Monitoring (Nuclear Facilities)Incident Retainfor 6 years after ARCHIVAL
Rev.0 |Records relating to the investigation of threats, thefts, and sabotage (actsaspected) | investigation finalized (Apgg?éze?ﬁ:id
relating to special nuclear material, hidgvel radioactive wastes, nuclear facilities, and | then (for Disaster Recovery
other r._sldi_oactive materials and gct?vities regulated by the United States Nuclear Regl Transferto Washington State OPR
Commission (U.S.NR@)ere an incidentasoccurred. Archives for permanent
Includes, but is not limited to: retention until 10 years after
1 Investigation records and reports; plant decommissioned
1 Routine patrol logs; then
1 Access/entry logs; Reappraisdor selective
i Vital area door tests; retention.
1 Records relating to the protection of safatylated systems.
Excludes official agency policy and procedure directives and (@agsical security, local
law enforcement, cyber security, etc.) covered@fjicial Agency Policy and Procedure
Directives, Regulations and RulB&AN GS501-24) in the Local Government Common
Records Retention Schedule (CORE)
Note: See 10 CFR 73.54 46dCFR 73.55.
Note: If litigation commences, these records become part of the litigation case file and are
covered by GSE®-04.
Note: Records designated as Safeguards or other records that could hinder the security
objectives of the nuclear facility pg® CFR 2.390 shall be retained at the nuclear facility.
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2.6 SECURITY
¢tKS | OGAQGAGE 27 dsinBdabDdanggriass,orkh®at.l ISy 08 Qa

DISPOSITION
AUTHORITY

NUMBER (DAN]

DESCRIPTION OF RECORDS

RETENTION AND
DISPOSITION ACTION

DESIGNATION

UT2012011 | Security Monitoring (Nuclear Facilities)No Incident Reain for 3 years after end o NONARCHIVAL
Rev. 0 Records relating to the implementation of security programs and contingency plans | calendar year NONI?)SPS;QENTIAL
designed to prevent (and respond tibreats, thefts, and sabotage relating to special then
nuclear material, higltevel radioactive wastes, nuclear facilities, and other radioactive | pestroy,
materials and activities regulated by the United States Nuclear Regulatory Commissig
(U.S.NRCyyhere no incidenthas occurred
Includes, but is not limited to:
1 Routine patrol logs;
T Access/entry logs;
9 Vital area door tests;
1 Records relating to the protection of safatglated systems.
Excludes official agency policy and procedure directives and plans (physicalysémealt
law enforcement, cyber security, etc.) covered@ijicial Agency Policy and Procedure
Directives, Regulations and Rules (DAN @%53)in the Local Government Common
Records Retention Schedule (CORE).
Note: See 10 CFR 73.54 and 10 CFR 73.55.
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3. HUMAN RESOURCE MANAGEMENT
¢ KS FdzyOGA2y 2F YIyl3IAy3a (K Swherd dtcoveradb@iSeNdd GEovgriment Bdnyh@hd&RecardsdReteniod SchEduEJCORE)

3.1 OCCUPATIONAL HEALTH AND SAFETY

The activity of creating and maintaining a safe and healthy vweorkronment for employees.

AUTHORITY | DESCRIPTION OF RECORDS _RETENTIONAND | pegignaTioN
NUMBER (DAN]
UT2012012 | Employee Assignment HistoryRadiological Retainfor 100 years after ARCHIVAL
Rev.l Records documenting employee (includes contractors and volunteers) work assignm SYL 28SSQa RI (A,\‘l’gﬁg gé‘l‘\l“%eﬂ
FYR I OUAGAUASE U0 U0KS ydzOf SI NJ FF OAf AU ¢ then OPR
and thus estimate their radiation dose. Transferto Washington State
Includes, but is not limited to: Archives for appraisal and

1 Radiation Work Permits; selective retention.

1 ALARA (Alsow as Reasonably Achievable) Plans;
1 ALARAriefs.
Note: See ANI Information Bullefif-01 Section V and ANSI N45.2.9 Appendix A section A

3. HUMANRESOURCE
MANAGEMENT Page20of 70
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4. IRRIGATION UTILITIES
DISPOSITION
RETENTION AND
Nﬁag:ng:N) DESCRIPTION OF RECORDS DISPOSITION ACTION DESIGNATION
UT50632-01 | Foreclosure Fileslrrigation Utilities Retainfor 6 years after NONARCHIVAL
Rev. 0 foreclosure of account NONESSENTIAL
then OPR
Destroy.
UT5032-03 | Land Owner Water Quality Violation Filedrrigation Utilities Retainfor 6 years after ARCHIVAL
Rev.0 |Includes landowner water quality plans submitted to resolve violations. resolution (Appraisal Required
then NONESSENTIAL
_ OPR
Transferto Washington State
Archivedor appraisal and
selective retention
UT5032-04 |Land Use History Fileslrrigation Utilities Retainuntil no longer need ARCHIVAL
Rev.0 |Includes water right contracts, permits, easements, reclassification, water allotment a| for agency business (Apggssaéif?fﬁd
other land use documentation for district service area organized by section, township| then .
(for Disaster Recovery
range. Transferto Washington State OFM
Archives for appraisal and
selective retention
UT5032-06 | Water Diversion Reports Irrigation Utilities Retainfor 6 years ARCHIVAL
Rev. 0 then (Appraisal Required
' ] NONESSENTIAL
Transferto Washington State OPR
Archives for appraisal and
selective retention
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DISPOSITION
RETENTION AND
AUTHORITY DESCRIPTION OF RECORDS DESIGNATION
NUMBER (DAN) DISPOSITION ACTION
UT5032-07 | Water Quality Monitoring Data— Irrigation Utilities Retainfor 3 years ARCHIVAL
Rev. 0 then (Appraisal Required
' _ NONESSENTIAL
Transferto Washington State OFM
Archives for appraisal and
selective retention
UT5032-08 | Water Use Reports Irrigation Utilities Retainfor 6 years ARCHIVAL
Rev. 0 then (Appraisal Required
) NONESSENTIAL
Transferto Washington State OPR
Archives for appraisal and
selective retention
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5. POWER DISTRIBUTION

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzggi'l\'TTlg\'l\l :CNT?ON DESIGNATION
NUMBERDAN)
UT5505E01 | Apparatus Failure Reports Retainfor 3 years NONARCHIVAL

Rev.0 |Note:See 18 CFR §125.3 13. then NON%SPS;{ENT'AL
Destroy.
UT2016089 | Control Performance Standards Retainfor 1 yearafter NONARCHIVAL
Rev. 0 Records relating to Control Performance Standards (CPS) submitféestern Electricity | Submitted NON%SPSE{ENT'AL
Coordinating Council (WEQg&hccordance with BAL01-0.1a. then
Destroy.
UT5505E25 | Electrical Work Permits (Hard Cards) Retainfor 6 years after NONARCHIVAL
Rev. 0 Permits for individuals to install residential alarms, communications, etc. termination NON%SPSRENT'AL
then
Destroy:.
UT5505G07 | Electricity Diversion Investigation Records Retainfor 6 years after NONARCHIVAL
Rev.0 |Inquiry regarding problems or discrepancies with meters, either from meter reader or | investigation closed NON%SPSRENT'AL
parties Investigation records may include: site visit dates, notes regarding location, then
pictures d meter or surrounding area, consumption history, special meter read, and s§ pestroy,
order for technical support.
UT5505E14 | Facility Inspectiorand Maintenance Reports Retainfor 6 years NONARCHIVAL
Rev. 0 Periodic reports on the condition of substations, underground vaults, and other distrib| then NONEOSPSRENT'AL
system facilities. Destroy,
Note:See 18 CFR 8125.3 14(b).
5. POWER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBERDAN)
UT5505E02 | Facility Retirement Authorization Retainfor 10 years after NONARCHIVAL
Rev. 0 Note: See 18 CFR §125.3 18tyquipment or facility has PCB content, retain record facility retired NONESPS&ENTIAL
permanently to protect the agency's opended liability for the handling and disposal of then o
hazardous substances. Destroy.
UT5505E03 | Facility Retirement Work Order Retain for 10 years after NONARCHIVAL
Rev.0 |Basic record of facility removal and/or replacement. facility retired NON%SPSRENT'AL
Note:See 18 CFR §125.3 18(&gquipment or facility has PCB content, retain record then
permanently to protect the agency's opended liability for the handling and disposal of Destroy.
hazardous substances.
UT5505E04 | Insulator Test Records Retainfor 3 years NONARCHIVAL
Rev. 0 Note:See 18 CFR §125.3 14(d). then NONEIS:;ENTIAL
Destroy:.
5. POWER
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DISPOSITION
AUTHORITY
NUMBERDAN)

DESCRIPTION OF RECORDS

RETENTION AND
DISPOSITION ACTION

DESIGNATION

UT2016090 | Interchange Transactions and Reliability Coordination

Retainfor 3 months or 90

NONARCHIVAL

Rev. 0 Records relating to the coordination of powdistribution through the Western days after report of data, NONESSENTIAL
Interconnection electric grid. whichever is later OFM
Includes, but is not limited to: then
f Etag schedules; Destroy.
1 Estimated load, forecast or contractedhount;
9 Daily, next day and contingency coordination;
1 Scheduled, unscheduled, and geheduled;
1 Reaidtime transactions;
1 Reaitime systems monitoring (logs, computer screen shots, etc.);
1 Outage coordination.
Excludes reports of neoompliance covered bilectric Power Reports Required by
Regulatory Agencies and Commission (DAN505D-21).
Note:See IND01-3, INFO03-2, INFO04-2, INFO09-1, INFO10-1, IRG004-1 and IRGD05-2.
UT5505E05 | Lightningand Storm Data Retainuntil no longer needed = ARCHIVAL
Rev. 0 for agency business (Appraisal Required
then ESSENTIAL
(for Disaster Recovery
Transferto Washington State OFM

Archives for appraisal and
selective retention

UT5505E06 | Line Inspection Reports

Retainfor 3 years

NONARCHIVAL

Rev.0 |Note:See 18 CFR §125.3 14(b). then NON%SF)iENT'AL
Destroy.
5. POWER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—l(?l\ll\l:gT?ON DESIGNATION
NUMBERDAN)
UT5505E07 |Line Trouble Reports and Records Retainfor 3 years NONARCHIVAL
Rev.0 |Note:See 18 CFR §125.3 14(b). then NONESF;ENT'AL
Destroy.
UT5505E08 | Meter History Data Retainfor life of equipment NONARCHIVAL
Rev. 0 Historical data on each meter, including specification, serial nunieationand then NONEIS:;ENT'AL
maintenance history. Destroy.
UT5505E09 | Meter Shop Reports Retainfor 3 years NONARCHIVAL
Rev. 0 Monthly/periodic reports summarizing test, repairs, and other work done on meters. then NONEIS:;ENT'AL
Note:See 18 CFR 4.3 14(b). Destroy.
UT5505E10 | Operations Logsand Reports Retainfor 3 years NONARCHIVAL
Rev. 0 Including, but not limited to, equipment, operator, storage battesybstationand then NONEIS:;ENT'AL
Note:See 18 CFR 8125 14(a) and 14(b).
UT5505E11 | Outage Log Retainfor 3 years NONARCHIVAL
Rev. 0 Note:See 18 CFR §125.3 14(b). then NONEIS:;ENTIAL
Destroy:.
UT5505E12 | Pole List Retainfor life of equipment NONARCHIVAL
i it ; : : ESSENTIAL
Rev. 0 Record of utility pole type, description, locati@ncillary equipment, etc. then (for Disaster Recovery
Note: See 1€FR §125.3 14(c). Destroy. OFM
5. POWER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEIES;\IT-II—I(?I\'I\I:CIZ\IT?ON DESIGNATION
NUMBERDAN)
UT5505E13 | Power Demand Charts Retainfor 6 years NONARCHIVAL
Rev.1 then ESSENTIAL
’ (for Disaster Recovery
Destroy. OFM
UT5505E17 | Street Light History Records Retainfor life of equipment NONARCHIVAL
Rev. 0 then NONESSENTIAL
' OFM
Destroy.
UT5505E18 | Street Opening Inspection and Repair Reports Retan until obsolete or NONARCHIVAL
Rev. 0 Note: See 18 CFR §125.3 23.1(j), National Association of Regulatory Utility Commissione| Superseded NONESSENTIAL
NARUC 23.1()). then OFM
Destroy:.
UT5505E20 | Transformer History Data- Non-PCB Retainfor 10 years afterife NONARCHIVAL
Rev. 0 Records documenting the history of transformers which do not contain Polychlorinate| Of equipment ESSENTIAL
. - . . . . (for Disaster Recovery
Biphenyls (PCBs). Includes specificatimtstion and maintenance history. then OFM
Note:SeeTransformer History Dat@PCB (DANT5505E29) for history data of transformers | Destroy.
containing Polychlorinated Bipnyls (PCBs).
UT5505E29 | TransformerHistory Data— PCB Retainfor 20 years afterife NONARCHIVAL
Rev. 0 Records documenting the history of transformers which contaigdhddrinated Biphenyls of equipment ESSENT|AL
e . . . . (for Disaster Recovery
(PCBs)Includes specificationgcationand maintenance history. then OEM
Note: SeeTransformer History DataNon-PCB (DANT5505E20) for history data of Destroy.
transformers not containig Polychlorinated Biphenyls (PCBs).
Note:See 18 CFR 8125.3 14(o). FCB retention requirementee 40 CFR § 761.180(b).
5. POWER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEggI\IT-II—ISI\II\I:CIZ\IT?ON DESIGNATION
NUMBERDAN)
UT5505E21 | Transformer Inspection Reports Retainfor 3 years NONARCHIVAL
Rev. 0 Note: See 18 CFR 8§125.3 14(d) If equipment of facility has PCB content, retain record then NONEIS:;ENTIAL
permanently to protect thagency's opeended liability for the handling and disposal of Destroy. o
hazardous substances.
UT5505E26 | Turbine History Files Retainfor life of equipment NONARCHIVAL
Rev. 0 Documentation of installation, operation, and maintenance l&gs, then NONEIS:;ENT'AL
Note:See 18 CFR 8125.2(g)(1). Destroy.
UT5505E23 | Underground Line Files Retainfor life of equipment NONARCHIVAL
Rev. 0 Data on underground lines, including location and specification. then E_SSENT'AL
(for Disaster Recovery
Note:See 18 CFR §125.3 21. Destroy. OFM
UT5505E24 | Voltage Charts Retainfor 3 years NONARCHIVAL
Rev.0 Documentation of voltage delivered to the power distribution system. then NONEIS:;ENHAL
Note:See 18 CFR §125.3 13.1(b). Destroy.
5. POWER
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6. POWER GENERATION

DISPOSITION

AUTHORITY DESCRIPTION OF RECORDS Dlzggi'l\'TTlg\'l\l :CNT?ON DESIGNATION
NUMBER (DAN]
UT2010091 | Automatic Generation Control (AGC) Retainfor 1 year after data NONARCHIVAL

Rev.0 |Records documenting the management of the automatic generation system as it bala| collected NON%SPSE{ENHAL
power distribution on the electric grid (and deploys reserve power when required). then
Includes, but is not limited to: Destroy.
T Actual and scheduled fgeiency (megawatts distributed);
9 Actual and scheduled interchange transandize, start/end times, ramp times
and rates, type required for delivery, receipt of power between utilities, etc.);
1 Disturbance occurrence;
1 Error corrections.
Note: See BAD05-0.1b.
UT5505D01 | Boiler Tube Failure Report Retainfor 3 years NONARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 13.1(a). then NONESFfAENT'AL
Destroy.
UT5505D-02 | Coal Logs Retainfor 3 years NONARCHIVAL
Rev.0 |Note:See 18 CFR §125.3 13.1(a). then NONESF;ENT'AL
Destroy:.
UT5505E27 | Dam Safety Compliance Review FileBederal Energy Regulatory Commission (FERC)| Retainfor 3 years NONARCHIVAL
Rev. 0 Filesdocument the FERC regulatory process ensuring all incoming correspondence, | then NONESSENTIAL
outgoing correspondence, documentation, reports to FERC or reports from FERC are pestroy, OFM
and received officially by the agency.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5505D03 | Equipment Logs Retainfor 3 years NONARCHIVAL
Rev. 0 Records of use and performance, including in and out times. then NONEIS:;ENT'AL
Note:See 18 CFR 8125.3 13.1(b). Destroy.
UT5505D04 | Fish Count Reports Retainfor 10 years ARCHIVAL
Rev.0 |Periodic reports on fish population, including chasismmariesand accounts of populatio| then mﬁgﬁ;;’ggg&“ﬁi
increase and decrease and projects located in, on or adjacent to surface water. Transferto Washington State OFM
Archives for appraisal and
selective retention
UT5505D05 | Gauge Reading Reports (Other than Water or River Flow) Retainfor 2 years NONARCHIVAL
Rev.0 |Note:See 18 CFR §125.3 13.1(f). then NONESF;ENT'AL
Destroy:.
UT5505D06 | Generation and Output Logs with Supporting Data Retainfor 6 years NONARCHIVAL
Rev.0 |Note:See 18 CRR25.3 13.1(h). then NON%SPSRENT'AL
Destroy.
UT5505D-07 | High-Tension and Lowrension Generating Load Records Retainfor 3 years NONARCHIVAL
Rev.0 |Note:See 18 CFR §125.3 13.1(d). then NONESF;ENT'AL
Destroy.
UT5505D-08 | Hydro-Electric Operations Logs and Reports Retainfor 3 years NONARCHIVAL
Rev. 0 Includes daily and hourly logs, shift records, supervisors and plant operations daily.di{ then NONEIS:iIENT'AL
May be needed for documentationf issues in litigation. Destroy.
Note:See 18 CFR 8§125.3 14(b) and 18 CFR §125.3 13.1(b).
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I,DL\ILSJ'IF')SS:R-J—I[I'OYN DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5505D-09 | Load Curves Retainfor 3 years NONARCHIVAL
Rev.0 |Note:See 18 CFR §125.3 13.1(e). then NONESF;ENT'AL
Destroy.
UT5505D11 | Maintenance Reports Retainfor 3 years NONARCHIVAL
Rev. 0 For hydroelectric equipment arfdcilities performance and repairs. then NONEIS:;ENT'AL
Note: See NatiorlaAssociation of Regulatory Utility Commissioners NARUC 22.1(b). Destroy.
UT2012013 | Nuclear Operations- Quality Assurance Records (Lifetime) Retainfor 6 years after plant ARCHIVAL
Rev0 |Records documenting theperations of nuclear facilities (including power levels and | decommissioned (Appraisal Required
periods of operation at each power level) which would provide required baseline data| then (for ElifteErNRIJOA\‘/:y
in-service inspection or be of significant value in: Transferto Washington State OPR
1 Demonstrating capability for safe operation; Archives for appraisal and
{1 Maintaining, reworking, repairing, replacing, or modifying safety related plant |selective retention.
components;
1 Determining the cause of an accident oalfunction of a plant component;
1 Safety related component testing.
LyOf dzZRS&a NBO2NRa& RSTAYSRSOANKI A T AIVSO
N45.2.9¢ 1974, Section 2.2.1.
Includes, but is not limited to:
1 Fuel program quality assurance recoftisel inspection records, fuel design
documents, asduilt fuel QA records, nuclear materials accountability records);
1 Transient or operational cycling records for those plant components designed
operate safely for a limited number of transients or opgéra cycles.
Note: See ANSI N45.2.9 Appendix A sections A.6 for additional examples.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT2012014 | Nuclear Operations- Quality Assurance Records (Nonpermanent) Retainfor 6 yearsafter end off NONARCHIVAL
Rev.0 Records documenting the operations of nuclear facilities (including power levels and | calendar year NON%SPS&ENTIAL
periods of operation at each power level) which woNI@Tprovide required baseline datg then
for in-service ispection or be of significant value in: Destroy.
1 Demonstrating capability for safe operation;
1 Maintaining, reworking, repairing, replacing, or modifying safety related plant
components;
1 Determining the cause of an accident or malfunction of a plant component.
LyOf dzRS&d NBO2NRA&A RSTFAYSR | a ab2yLISNXYIY
ANSI N45.2.§ 1974, Section 2.2.2.
Includes, but is not limited to:
1 Confined spae permit logs;
1 Transient material permits;
9 Shift turnover sheets.
Excludes records covered:by
1 Employee Assignment HistaryRadiological (DANT202-012);
1 Radiological/Contamination Monitorind® ANUT202-008).
Note: See ANSI N45.2.9 Appendix A seclich$or additional examples.
UT5505D-12 | Pollution Reports/Studies Retainfor 10 years ARCHIVAL
Rev.0 | Documentation and data compiled on to waste accumulation @witition generated by ol then mp‘;g?&iﬁ_{f‘;ﬂi‘j
around facilitiesDoes noinclude hazardous materials. Transferto Washington State| (or pisaster Recovery
Note:For documentation of pollution involving hazardouwaterials, see GSS8®-03 and GS50 | Archives for appraisal and OFM
19-06 in the Local Government Common Records Retention Schedule (CORE). selective retention
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5505D-13 | Recording Instrument Charts Retainfor 1 year NONARCHIVAL
Rev.0 |Note:See 18 CFR §125.3 13.1(g). then NONESF;ENT'AL
Destroy.
UT5505E28 | Spill Gate Data Collecteidr Annual Reporto the Federal Energy Regulatory Commissi| Retainfor 3 Years NONARCHIVAL
Rev. 0 (FERELRegarding Operatiomf Each Spillway then NONESSENTIAL
OFM
Destroy.
UT5505D14 | Stationand System Generation Reports Retainfor 25 years NONARCHIVAL
Rev. 0 Periodic reports on the amount of power being generated. then NON%SPSRENT'AL
Note:See 18 CFR §125.3 13.1(c1). Destroy.
UT5505D-16 | Technical Data Files Retainfor 5 years ARCHIVAL
Rev.0 |Periodic reportschartsand miscellaneous data on weather, geoldgygrologyand then (Aﬁgﬂéaé g;‘;‘\;‘;m
Note: See 18 CFR 8125.3 38 Archives for appraisal and
selective retention
UT5505D17 | Temperature Logs Retainfor 3 years ARCHIVAL
Rev. 0 Note:See 18 CFR 8§125.3 13.1(e). then (Appraisal Required
. ESSENTIAL
Transferto Washington State| (or pisaster Recovery
Archives for appraisal and OFM
selective retention
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEggI\IT-Il—I(?I\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT5505D-18 | Water Logs Retainfor 3 years NONARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 13.1(e). then NONESF;ENT'AL
Destroy.
UT5505D19 | Water/River Flow Reports Retainuntil no longer needed = ARCHIVAL
. Note:See 18 CFR §125.3 13.1 for agency business (Permanent Retention)
Rev. 0 3 ® . ESSENTIAL
then (for Disaster Recovery
Transferto Washington State OPR
Archivedor permanent
retention.
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7. SEWER AND WATER SYSIEMCUMENTATION

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzggi'l\'TTlg\'l\l :CNT?ON DESIGNATION

NUMBER (DAN]

UT5506A03 | Backflow Incident Records Retainfor 5 years NONARCHIVAL

Rev. 0 Documentation of incidents of backflow contamination in water systems. then NON%SPSE{ENHAL
Note:See WAC 24B90-490 (8)(a)(iii). Destroy.
UT5506A01 | Backflow Preventer Inspectioand Inventory Retainfor 5 years or life of NONARCHIVAL
Rev.0 |Documentation required to be maintained on individual approved backflow preventerd backflow preventer, NONESSENTIAL
installed at water system service awactions. whichever is shorter OFM
Note:See WAC 24B90-490 (8)(a)(ii). then
Destroy.
UT5506A02 | Backflow Preventer Master List Retaindocumentation of NONARCHIVAL
Rev.0 |Master list of connections and premises for which backflow preventers are required, |individual backflow NONESSENTIAL
including names and addresses of owners. preventers until connection OPR
Note: See WAC 24B90-490 (8)(a)(i). no longer pose a
contamination threat to the
water distribution system
then
Destroy:.
UT5506B01 | Capacity Studies Sewage Treatment Plants Retainfor 3 years NONARCHIVAL
Rev. 0 Studies of peak and average flow used to evaluate the status of treatment plant operg then NONEIS:;ENT'AL
capacity. Destroy,.

SYSTEMS
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I?AILSJ?SS:R-’I—I[FOYN DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5506A-27 | Chemical Analysis ReportsRegulatory Compliance Retainfor the life of the waten ~ ARCHIVAL
Rev.0 |Records are compilations fifiished data used to document compliance with State and | SyStem (Aﬁgr;iéasl gé?\lu_:fli
water quality regulationsincludes but is not limited to, annual inorganic reports and then OPR
additional data summaries used to document compliance with State water quality Transferto Washington State
regulations. Archives for appraisal and
Note:See 40 CFR § 141.33 and WAG228480(a). selective retention
UT5506A28 | Chemical Raw Data RecorddRegulatory Compliance Retainfor life of watersystem| NONARCHIVAL
Rev. 0 Records document chemical testing results of water samples taken from various local then NON%SPSRENT'AL
throughout the water system and supply sources. Used to document compliance with| pestroy,
drinking water reglations. May include tab worksheets, sample run data, calibration te
results, lab notebooks, bench sheets, etc.
Note: See 40 CFR § 141.33; WAG220:80(a).
UT5506A25 | CrossConnection Control Annual Summary Reports Retainfor 5 years NONARCHIVAL
Rev. 0 Annual reports summarizing cressnnection control activities by water utilities required| then NON%SPSRENT'AL
by the Washintpn State Department of Health. Destroy:.
Note: See WAC 24890-490 (8)(a)(iii).
UT5506A35 | DefectiveSide Sewer Notice Retainfor 6 years NONARCHIVAL
Rev. 0 Notification sent to individual property owners with defective side sewers, including a| then NON%SPSRENHAL
description of defects and requirements for repair. Destroy.
UT5506B02 | Discharge Monitoring Reports SewageTreatment Plants Retainfor 6 years NONARCHIVAL
Rev. 0 Daily reports required by the Washington State Department of Ecology. then NONEOSPSRENT'AL
Destroy:.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5506B03 | Equivalent Customer Unit (ECU) ReperiSewage Treatment Plants Retainfor 6 years NONARCHIVAL
Rev. 0 Annual report on volume of customers served by treatment plant. then NONEIS:;ENT'AL
Destroy.
UT5506A04 | Facility Retirement Authorizatior- Sewerand Water System Documentation Retainfor 10 years after NONARCHIVAL
Rev.0 | Official authorization for facility retirement, including basis of determination and estim{ disposition or sale of facility NON%SPSRENT'AL
of cost. then
Destroy.
UT5506A05 | Facility Retirement Work Order Sewerand Water System Documentation Retainfor 10 years after NONARCHIVAL
Rev.0 |Basic record of facility removal and replacement. disposition or sale of facility NON%?DiENT'AL
then
Destroy:.
UT5506A06 | Flow Record- Water System Documentation Retainfor 3 years NONARCHIVAL
Rev. 0 Documentation of volume in distribution system. then NONEIS:;ENT'AL
Destroy.
UT5506B04 | Flow Reports- Sewage Treatment Plants Retainfor 3 years NONARCHIVAL
Rev. 0 Daily reports of influent and effluent flow. then NONEIS:;ENT'AL
Destroy.
UT5506A07 | Fluoride Charts- Water System Documentation Retainfor 3 years NONARCHIVAL
Rev. 0 Test reports showing watersage and amount of fluoride in water system. then NONEIS:iIENT'AL
Destroy.
7. SEWER AND WATE
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5506A08 | Grinder Pump Maintenancand Location Records Sewerand Water System Retainfor life of equipment NONARCHIVAL
Rev. 0 Documentation then ESSENTIAL
) (for Disaster Recovery
Destroy. OFM
UT5506B07 | History Files- Sewage Treatment Plants Retainfor 6 years aftetife of ARCHIVAL
Rev.0 |Documentation of plant operations and compliance with state and federal permit facility mpfgg?&iﬁ?f‘:i‘j
requirements. then .
(for Disaster Recovery.
Transferto Washington State OPR
Archives for appraisal and
selective retention
UT5506A09 | Hydrant Records- Water System Documentation Retainfor life of equipment NONARCHIVAL
Rev. 0 Documentation of hydrant location, specifications, maintenance history, etc. then E_SSENT'AL
(for Disaster Recovery
Destroy:. OFM
UT5506A10 | Industrial Waste Permits- Sewer System Documentation Retainfor 6 years after ARCHIVAL
Rev.0 |Permits issued to industrial customers allowing them to discharge industrial waste int €xpiration of permit (Aprl)zrgssallzile?luXEd
local government sewer system. then .
(for Disaster Recovery
Transferto Washington State OPR
Archives for appraisal and
selective retention
UT5506A17 | Inspectionand Monitoring Reports- Sewerand Water System Documentation Retainfor 3 years NONARCHIVAL
Rev. 0 Reports on the system operating conditions such as chlorine test, laboratory reports, | then NONEIS:fAENTlAL
television surveillance tapes, telemetry, etc. Destroy.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5506B05 | Laboratory Performance EvaluatiorsSewage Treatment Plants Retainfor 6 years NONARCHIVAL
Rev. 0 Periodic blind test performed by the Washington State Department of Ecology. then NON%SPS&ENTIAL
Destroy.
UT5506A29 | Leadand Copper Compliance Records Retainfor 12 years after ed NONARCHIVAL
Rev.0 |Records used to document compliance with State and Federal drinking water regulati| Of calendar year NON%SPSRENT'AL
related to lead and copper monitoring. May include sampling data and analyses, repg then
surveys, lettes, evaluations, schedules, etc. Destroy.
Note: See40 CFR 141.91.
UT5506A30 | Limnology Reports Retainfor life of water system NONARCHIVAL
Rev. 0 Reports summarize loAgrm data used to evaluate changes in reservoir water quality ¢ then NON%SPS&ENHAL
ecology. Includes biological, chemical, and physical data related to the water body in Destroy.
addition to conclusionand recommendations for improved water quality.
UT5506A11 | Manhole Records Sewerand Water System Documentation PERMANENT NONARCHIVAL
Rev. 0 Documentation of location, installation, size, flow direction, maintenance, materials, e E_SSENT'AL
(for Disaster Recovery
OPR
UT5506A18 | Mapsand Geographic Data Sewerand Water System Documentation PERMANENT ARCHIVAL
Rev. 0 (Appraisal Required
' ESSENTIAL
(for Disaster Reovery)
OPR
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEIES;\IT-II—I(?I\'I\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT5506A12 | Meter Records- Sewerand Water System Documentation Retainfor life of equipment NONARCHIVAL
Rev. 0 Account of water meter installation, serial number, location, etc. then E,SSENT'AL
(for Disaster Recovery
Destroy. OPR
UT5506B-06 | Operationsand Maintenance Manuals- Sewage Treatment Plants PERMANENT NONARCHIVAL
Rev. 0 ESSENTIAL
' (for Disaster Recovery.
OPR
UT5506B08 | Operators Log- Sewage Treatment Plants PERMANENT NONARCHIVAL
Rev. 0 ESSENTIAL
' (for Disaster Recovery.
OPR
UT5506A13 | Pipe Records Sewerand Water System Documentation Retainfor life of equipment NONARCHIVAL
Rev. 0 Records of pipe installation, location, specifications, maintenance history, etc. then E_SSENT'AL
(for Disaster Recovery
Destroy:. OFM
UT5506A14 | Pollution And Pollution Control StudiesSewerand Water System Documentation Retainfor 5 years ARCHIVAL
Rev.0 |Studies and reports regarding levels and means of control for water, air and other typ| then (A,\';’grl‘\i:;f’g gé?\l“#ﬁ
pollution caused bylistrict facilities and operations. Transferto Washington State OFM
Archives for appraisal and
selective etention.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5506A:15 | Pollution Control Inspection ReportsSewerand Water System Documentation Retainfor 6 years ARCHIVAL
Rev.0 |Reports on levels of pollutants being dischargeocessedand removed through the then (Aﬁgrzéaslgéﬁ\lu_ﬁi
system. Also measurements of pollutants in system's effluent. Transferto Washington State OFM
Archives for appraisal and
selective retention
UT5506A19 | Project Files- Sewerand Water System Documentation Retainfor 6 years afterife of | NONARCHIVAL
Rev.0 | Official account of various water system construction projects, including work orders, | facility NON%SPSRENT'AL
ledgers, studies, etc. then
Destroy.
UT5506A31 | Sanitary Survey Compliance Files Retainfor 10years after NONARCHIVAL
Rev. 0 Records document the agency's response to sanitary survey findings. May include lis complenon of survey anql NON%SF)iENT'AL
findings or deficiencies submitted by the State, documentation of corrective action tak @Pplicable corrective action
explanatiors of why repairs cannot be made, out of service orders, spreadsheets useq then
track completion of repairs, and additional supporting documentation. Destroy.
Note: See WAC 2480-480(c).
UT5506A16 | Sewer Jettingand Vactoring Records Retainfor 3 years NONARCHIVAL
Rev. 0 Documentation of routine cleaning of sewer lines. then NONEIS:;ENT'AL
Destroy:.
UT5506B12 | SurfaceWater Groundwater Permit Files Retainfor 6 years after NONARCHIVAL
Rev.0 |Documents the amounfunctionand use of surface and groundwaténcludes backgroun| termination of permit NON%SPSRENT'AL
and permit files then
Destroy.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIZIEBI;'I\IT-II—IC?I\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT5506A20 | Valve Records Sewerand Water System Documentation Retainfor life of equipment NONARCHIVAL
Rev. 0 Account of valve location, specifications, maintenance history, etc. then ESSENTIAL
(for Disaster Recovery
Destroy. OFM
UT5506B10 | Vibration Analysis Data- Sewage Treatment Plants Retainfor 3 years NONARCHIVAL
Rev. 0 Data collected on treatment plant equipment for use in preventative maintenance and then NONEIS:;ENT'AL
troubleshooting. Destroy.
UT5506A22 | Water and Sewer System Comprehensive Plans PERMANENT ARCHIVAL
Rev. 0 (Appraisal Required
' NONESSENTIAL
OPR
UT5506A26 | Water and Sewer System Emergency Incident Reports Retainfor 6 years NONARCHIVAL
Rev. 0 Reports documenting incidents that damage or disruptdperation of water and sewer | then NON%SPSRENT'AL
systems, including date, time, type of incident, and measures taken to resolve the prg pestroy;
clean up cotaminants and restore service.
UT5506A36 | Water Availability / Sewer System Hookup Request Forms Retainfor 2 years NONARCHIVAL
Rev. 0 May be required for building permit for properties hooked up to a provider's water supg then NONEIS:;ENT'AL
and/or sewer system. Destroy.
UT5506B11 | Water Consumption Reports Sewage Treatment Plants Retainfor 6 years NONARCHIVAL
Rev. 0 then NONESSENTIAL
' OPR
Destroy:.
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I?'-:LSJ?SS:R-’I—I[I'OYN DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5506A32 | Water Facilities Inventory (WFI) Form Retainfor 6 years after ed of | NONARCHIVAL
Rev.0 |Inventory of water system updated and reported annually to the Washington State | calendar year NON%SPS&ENTIAL
Department of Health. Information includes identification of water sources, number of| then
connections, population served, type of tte@ent used, type of system, contact Destroy.
information, etc.
UT5506A33 | Water Quality Monitoring Waivers Retainfor 6 years after NONARCHIVAL
Rev. 0 Requests submitted to the Washington St&tepartment of Health for exceptions from ti revocation, expiration or NONESSENTIAL
water quality monitoring requirements. May include waiver application, approval/denig denial of waiver OPR
from State, correspondence, etc. then
Note: See40 CFR 14133(d). Destroy.
UT5506A34 | Water Quality Violation Notices Retainfor 6 years after ARCHIVAL
Rev.0 |Records are notices to consumers informing them when water supply is out of compli| iSsuance of notice (Aﬁgrﬂzigém“%i
with drinking water regulations. Information includes descriptadiviolation, violation then OPR
date, populations affected, actions consumers can take, summary of corrective action Transferto Washington State
Also includes documentation of notice disuiibn (media, web, malil, etc.). Archives for appraisal and
Note: See WAC 2480-480(f). selective retention
UT5506A21 | Water Test Reports Retainfor 6 years NONARCHIVAL
Rev. 0 Tests and correspondence related to Health Department or District requirements. then NON%SPSRENT'AL
Destroy:.
UT5506A-23 | Wildlife Habitat Management Plar- Sewerand Water System Documentation PERMANENT ARCHIVAL
Rev. 0 (Appraisal Required
NONESSENTIAL
OPR
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8. SOLID WASTE MANAGEMENT

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEES;'I\IT-II—I(;)I\II\I:CII\IT?ON DESIGNATION
NUMBER (DAN
UT50-26-02 | Construction Site Inspections Solid Waste Management Retainfor 6 years NONARCHIVAL
Rev. 0 Inspection of construction projects to verify proper wasdisposal. then NON%SPSE{ENT'AL
Destroy.
UT50-26-04 | Daily Trip Status Report / Log Solid Waste Management Retainfor 3 years NONARCHIVAL
Rev. 0 Documentation of the number of loads dumped by each hauler for the day. then NONEIS;:’AENT'AL
Destroy.
UT50-26-05 | Landfill / Transfer Station History Files PERMANENT NONARCHIVAL
Rev. 0 Contains background information on each site such as deeds, contracts, surveys, mal E_SSENT'AL
. L (for Disaster Recovery
plans, rightof way and legal descriptions. OPR
UT50-26-06 | Landfill / Transfer Station Survey Files PERMANENT NONARCHIVAL
Rev. 0 May include maps, sketches, fieldtes and volume calculations. E_SSENT'AL
(for Disaster Recovery.
OPR
UT50-26-07 | Landfill Site Closurand Custodial Files PERMANENT NONARCHIVAL
Rev. 0 Reports and monitoring data required by statute for each landfill site for which the agg E_SSENT'AL
is the legal custodian (for Disaster Recovery
is g : OPR
UT50-26-08 | Landfill / Transfer Station Site Testirand Monitoring Records Retainfor 6 years NONARCHIVAL
Rev. 0 Tests to monitor conditions on site, includiggoundwater, surface water, leaching, gase| then (for EliftE'NRIcloAvlgry
weather and fill settlement. Destroy. OPR
8. SOLID WASTE
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN
UT50-26-09 | Outside Waste Generator Clearance Documentation Retainfor 6 years after NONARCHYAL
Rev.0 | Documentation of clearance for parties outside of the agency's jurisdiction to dispose | €Xpiration NON%SPS&ENTIAL
waste at agency landfills. then
Destroy.
UT50-26-12 | Solid Waste Load Trip Tickets Retainfor 3 years NONARCHIVAL
Rev. 0 Documentation of number and content of loads dumped by each hauler. then NONEIS:;ENT'AL
Destroy.
UT50-26-11 | Solid Waste Receivingnd Processing Logs Retainfor 3 years NONARCHIVAL
Rev. 0 Chronological documentation of materials received and processed by solid waste faci then NONEIS:;ENT'AL
Destroy:.
UT50-26-17 | Specialized Materials Containment, Storagad Disposal Permits Retainfor 6 years after NONARCHIVAL
Rev.0 |Permits issued to Solid Waste agencies for the containnsémtageand dispsal of termination or renewal of NON%SPSRENT'AL
specialized materials. permit
then
Destroy.
UT50-26-14 | Unacceptable Waste Statements Retainfor 6 years after NONARCHIVAL
Rev. 0 Issued to generators or haulers caught dumping unacceptable waste at landéijls resolution NONEIS:;ENT'AL
include warning, followup and penalty documentation. then
Destroy.
8. SOLID WASTE
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DISPOSITION

AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN DISPOSITION ACTION

UT50-26-15 | Waste Disposal Violation Files Solid Waste Management Retainfor 6 years after NONARCHIVAL

Rev. 0 resolution NONESSENTIAL
then OPR
Destroy.
8. SOLID WASTE
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9. SURFACE WATER DRAINBGEUMENTATION

I,DL\ILSJ'IF')SS:R-’FIITOYN DESCRIPTION OF RECORDS DIEEE@II\IT-II—I(?I\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT5027-01 | Dikingand Drainage District History Files Retainuntil no longer needed ARCHIVAL
Rev.0 |Documentation on the formatioripcationand activities in each district. for agency business (Appraisal Required
then NONESSENTIAL
OFM
Transferto Washington State
Archives for appraisal and
selective retention
UT50627-02 | Dikingand Drainage Facility Maintenance History Files Retainfor life of facility NONARCHIVAL
Rev. 0 Documentation of ongoing inspection and maintenance. then NON%SIDiENTlAL
Destroy.
UT5027-03 | Dikingand Drainage Maintenance Project Files Retainfor 6 years after NONARCHIVAL
Rev.0 |Documentation of requests for funding and execution of moatine maintenance projecty Completion of project NON%SPSRENT'AL
then
Destroy:.
UT5027-04 | Drainageand Water Quality Complainand Investigation Files Retainfor 6 years after ARCHIVAL
Rev.0 |Complaints filed by citizens regarding drainagel surface water quality conditions in | fesolution of complaint (Aﬁgrﬂéa‘s'zeé‘:liﬁi)L
areas of agency jurisdiction. then OPR
Transferto Washington State
Archives for appraisal and
selective retention
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\'l\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5027-05 | Drainage Basirand Watershed History Files Retainuntil no longer needed @ ARCHIVAL
Rev.0 |Background documentatiofor planning and capital improvement projects as well as | for agency business (Aﬁgr’i‘;éasl gé?\lu_;fli
lawsuits. then | OFM
Transferto Washington State
Archives for appraisal and
selective retention
UT5027-06 | Flood Control Plan Clerk of governing council, ARCHIVAL
Rev.0 |Comprehensive management plans for flood control within the agency’s jurisdiction. | commission, orboard | (Appraisal Required
PERMANENT1 copy archiva| ESSENTIAL
(for Disaster Recovery
OPR
UT50627-07 | Flood Control Plan Development Files Retainuntil no longer needed = ARCHIVAL
Rev.0 |Documentation of the development of the agency's current flood control plan. for agency bisiness (Appraisal Required
then NONESSENTIAL
OFM
Transferto Washington State
Archives for appraisal and
selective retention
UT5027-08 | Flood Damage Survey Reports Retainfor 6 years ARCHIVAL
Rev.0 |Documentation of physical and monetary damage done by individual floods submitteq then mpgg?&iﬁ?;‘:ﬁd
support of requests for federal disaster assistance aid. Transferto Washington State| or pisaster Recovery
Archives for appraisal and OPR
selective retention
9. SURFACE WATER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIZEB@II\IT-II—IC?I\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT50627-09 |Flood Files Retainfor 6 years ARCHIVAL
Rev.0 | Documentation of significant individual floods and flooding issues. then (Aﬁgrzéaslgéﬁ\lu_ﬁi
Transferto Washington State OFM
Archives for appraisal and
selective retention
UT5027-10 | Monitoring, Testand Sample Data Surface Water, Drainaged Flood Control Retainfor 6 years ARCHIVAL
Rev.0 |Surface waterflood and drainage related data collected by the agency, including strea| then (Al\‘:gf;g SE?\%TL
ﬂOW, I‘ainfalland water Samples Transferto Washington State OFM
Archives for appraisal and
selective retention
UT5506A-24 | National Pollutant Discharge Elimination System (NPDES) Per@itrface Water, Retainfor 6 years after ARCHIVAL
Rev.0 |Drainageand Flood Control expiration of permit (Appraisal Required
then NONESSENTIAL
OPR
Transferto Washington State
Archives for appraisal and
selective retention
UT5001-57 | Planning Reports, Studies, Modedad Analysis- Surface Water, Drainagand Flood Retainfor 5 years ARCHIVAL
Rev. 0 Control then (Appraisal Required
NONESSENTIAL
Transferto Washington State OFM
Archives for appraisal and
selective retention
9. SURFACE WATER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5027-12 | River Management Project Files Retainfor 6 years after ARCHIVAL
Rev.0 |Document requests for funding and execution of river improvement projects. completion of project (Appraisal Required
then NONESSENTIAL
_ OPR
Transferto Washington State
Archives for appraisal and
selective retention
UT5027-13 | River Modeling Files Retainuntil no longer needed = ARCHIVAL
Rev.0 |Documentation of characteristics and conditions of individual rivers used for developif for agency business (Al\‘:gf;g SE?\I“%TL
plans and projects. then OFM
Transferto Washington State
Archives for appraisal and
selective retention
UT5027-14 | Surface Water Management Project Plaaad Specifications Retainfor 6 years after ARCHIVAL
Rev. 0 completion of project (Appraisal Required
then ESSENTIAL
(for Disaster Recovery
Transferto Washington State OPR
Archives for appraisal and
selective retention
9. SURFACE WATER
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5027-16 | Water Quality Project Files Surface Water, Drainagand Flood Control Retainfor 6 years after ARCHIVAL
Rev.0 | Documentation of planning projects for improvement of surface water quality. completion of project (Al\Fl)gli;EaSl gé?\lu_;fli
then | OPR
Transferto Washington State
Archives for appraisal and
selective retention
UT5027-17 | Watershed Management Policy Files Retainfor 6 years after ARCHIVAL
Rev.0 |Background documentation for agency surface water management policy developme| completion of project (Al\‘:gf;g SE?\%TL
projects. then | OFM
Transferto Washington State
Archives for appraisal and
selective retention
9. SURFACE WATER
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10. UTILITIES ACCOUNTING

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
UT5505B06 | Customer Account Index Retainuntil obsolete or NONARCHIVAL
Rev. 0 superseded NONESSENTIAL
then OFM
Destroy.
UT5505B07 | Customer Credit Files Retainuntil obsolete or NONARCHIVAL
Rev. 0 superseded NONESSENTIAL
then OFM
Destroy.
UT5505B25 | CustomerService Orders Retainfor 6 years after end o NONARCHIVAL
Rev.1l Records relating to the provision of utiliégrvices and products to customers for which | fiscal year NON%ISDSRENT'AL
they will be billed. then
Excludes Destroy.
1 Records covered bgontracts and AgreementsGeneral (DAN GS®1-11);
1 Work ordersrelated to the maintenance of agency assets coverelbintenance
¢ Major and/or Regulated (DAN GS26029)and Maintenanceg Minor Norn
Regulated (DAN GS206020).
UT5505B11 | Disconnection Notices Retainfor 3 years NONARCHIVAL
Rev. 0 then NONESSENTIAL
' OFM
Destroy.
10. UTILITIES
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5505B13 | Electric Utility Advertisements Retainfor 6 years NONARCHIVAL
Rev. 0 File copies of advertisements for service provided by electric utilities as individual ent{ then NON%SPS&ENTIAL
or as part of a larger group. Destroy.
Note:See 18 CFR §125.33).
UT5505B12 | Electric Utility Generaand Subsidiary Ledgers, Journaisd Indexes Retainfor 10 years NONARCHIVAL
Rev. 0 Ledgersjournalsand indexes documenting funds and functions relating to the financeg then E_SSENT'AL
. s (for Disaster Recovery;
electric utilities. Destroy. OPR
Note:See 18 CFR 8§125.3 6(a).
UT5505B28 | Electric UtilityPlant Ledgers Retainfor 25 years NONARCHIVAL
Rev. 0 Note:See 18 CFR §125.3 16(a). then NON%SPS&ENT'AL
Destroy:.
UT5505B14 | Federaland State Regulatory Commissions Retainfor 5 years NONARCHIVAL
Rev. 0 Includes annual financial, operating and statistical and PURPA reports. then NON%SPSRENT'AL
Note:See 18 CFR §125.3 41. Destroy.
UT5505B15 | Final Closuref Account Schedules Retainfor 3 years NONARCHIVAL
Rev. 0 then NONESSENTIAL
OFM
Destroy.
UT5505B17 | Journal Voucherand Indexedor Electric Utilities Retainfor 10 years NONARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 8(a). then ESSENTIAL
(for Disaster Recovery
Destroy. OPR
10. UTILITIES
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:gT?ON DESIGNATION
NUMBER (DAN]
UT5505B20 | Rateand Billing System Development Documentation Retainfor 6 years after NONARCHIVAL
Rev.0 |Service rate calculations and documentation on billing and collection systems. completion of rate schedule NONEIS:;ENT'AL
Note: See 18 CFR §125.3 30. then
Destroy.
UT5505B21 | Rateand Collection System Revision Notices Retainuntil obsolete or NONARCHIVAL
Rev.0 | Notices to customers athanges in billing rates and collection policies and procedures.| Superseded NONEIS:;ENT'AL
then
Destroy.
UT5505B22 | Rate Schedules Clerk of governing council, ARCHIVAL
Rev.0 |Official proceedings and approval. commission or board (Appraisal Required
Note:See 18 CFR §125.3 30 PERMANENT1 copy NONESSENTIAL
' ' archival. OPR
UT5505B24 | Service Applications Retainfor 3 years NONARCHIVAL
Rev. 0 then NONESSENTIAL
' OFM
Destroy.
UT5505B29 | Utility Customer Deposit Listing Retainfor 3 years after NONARCHIVAL
Rev.0 |Note: See 18 CFR §125.3 36. termination of account NONESSENTIAL
then OPR
Destroy.
10. UTILITIES
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEBI;II\IT-II—IC?I\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
UT5505B18 | Utility Meter Readings- For Billing Retainfor 3 yearsafter end of| NONARCHIVAL
Rev.1l Records documenting customer usage of utility products provided by the agency fiscal year NONESSENTIAL
.. . . OPR
(electricity, water, natural gas, telecommunications, et@hgere used to substantiate then
UT2012-050 | Utility Meter Readings- For Energy Planningnd/or Conservation Education Retainuntil no longer needed NONARCHIVAL
Rev. 0 Records documenting customer usage of utility products provided by the agency for agency business NONEIS:;ENT'AL
(electricity, water, natural gas, telecommunications, etc.), where used for energy plan({ then
purposes or customer education, amthere NOT used to substantiate billing Destroy.
Excludesecordscovered byJtility Meter Readings For Billing (BNUT5505B18).
10. UTILITIES
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GLOSSAR¥e CORKlossaryfor additional itemsg

ANI
American Nuclear Insurers.
A joint underwriting association created by insurance companies in the United States with a purpose to pool the finetsgiddged by member companie
to provide the significant amount pfoperty and liability insurance required for nuclear power plants and related facilities throughout the world.

ANSI
American National Standards Institute.

A private notfor-profit organization with a purpose to coordinate the development of volurtamgensus standards for products, processes and systems i
United States.

BAL
Resource and Demand Balancing reliability standards.
Standards issued by the North American Electric Reliability Corporation to which bulk electric systems of NortmAsheuditere.

CFR
Code of Federal Regulations.
The codification of the general and permanent rules published in the Federal Register by the executive departments esdfaperfeederal Government.

CIP
Critical Infrastructure Protection.
Standardgssued by the North American Electric Reliability Corporation to which bulk electric systems of North America must adhere.

INT
Interchange Scheduling and Coordination reliability standards.
Standards issued by the North American Electric Reliabdityoration to which bulk electric systems of North America must adhere.

IRO
Interconnection Reliability Operations and Coordination reliability standards.
Standards issued by the North American Electric Reliability Corporation to which bulk®fetetrits of North America must adhere.
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Lifetime Quality Assurance Recor(lss defined in ANSI N45.2,9974, Section 2.2.1)
2.2.1 Lifetime Quality Assurance Records. Lifetime records are those which meet one or more of the following criteria:
1. Thosewhich would be of significant value in demonstrating capability for safe operation.
2. Those which would be of significant value in maintaining, reworking, repairing, replacing, or modifying the item.
3. Those which would be of significant value in determiniggdause of an accident or malfunction of an item.
4. Those which provide required baseline data for inservice inspection.

Nonpermanent Quality Assurance Recol@s defined in ANSI N45.2,9974, Section 2.2.2)
2.2.2 Nonpermanent Quality AssurariRecords. Nonpermanent Records are those which meet all of the following criteria:
1. Those of no significant value in demonstrating capability for safe operation.
2. Those of no significant value in maintaining, reworking, repairing, replacing, or modifyiitgrthe
3. Those of no significant value in determining the cause of an accident or malfunction of an item.
4. Those which do not provide baseline data for inservice inspection.

U.S.NRC

United States Nuclear Regulatory Commission.
An independent agency of thénited States government with a purpose to regulate commercial nuclear power plants and other uses of nuclear materi

as in nuclear medicine, through licensing, inspection, and enforcement of its requirements.
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Pollution RePOIS/SIUdIES......cccevvieiiieiiiicee e 32
Technical Data Files.............uuiiiiiiiiiieee e 33
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UT5505G05
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UTSS06A03.........ceevvviiiiiiieeeees 35
UTSS06A04........cceviviieiiiieiees 37
UTS5506A05.........ccoiiieiiiend 37
UTS5506A06..........cvveieiiiiiinnd 37
UTS5506A07 .....cccoiiiiiieiiiiiined 37
UTS5506A08.........ccovviieiiiiend 38
UTSS06A09........ccvvviieiiiiieieees 38
UTSS06A10.......cccvviriieiiiieeeee 38
UTSS06ALL......cciiiriiiiiiieeeees 39
UTS5506A12.....ccciiiiiiiiiiiiieed 40
UTS5506A13.....ccoiiiiieiiieee 40
UTS506A14 ... 40

UT5506A15.....cccvviieririiiiiieinnnd 41 UT5506A27 ...cuveviiiiiieieieieeeeeennns 36 UT5506BO03........covvvviiiiiiiiieiennns 37
UT5506A16......cccvvveininriiiiinnnn 41 UT5506A28.....ccuuviiiiiiiiiieneeennnn 36 UT5506B04........cvvvvieiniiiieieiennnns 37
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UT5506A19......ccocviiiiieeeeeiiiin 41 UT5506A31.....cccvviieeeeiiiiiieeeennd 41 UT5506B07......cccvvveeieeeieeiirinnnnnn. 38
UT5506A20......ccccuvueiieeeeieinrnnnn 42 UT5506A32.....cccvveiieeeeeieiiieeeeannd 43 UT5506B08........cccvveeeeeieeiirinnnnnn 40
UT5506A21.....cccvvivviiririiiiieinnnnd 43 UT5506A33...ccveiiiiiiiiieieieeeeeen 43 UT5506B10.......ccvuveriiniiiiiiniennn 42
UT5506A22.....cccvviiiivririiiiieinnnnd 42 UT5506A34.....cuvuiiiiiiiiiiieneeeen 43 UT5506B11.....cccvvvieiiiiiiiiiieiennn 42
UT5506A23.....ccvvvivvinrnriiiiieinnnnd 43 UT5506A35....ccuviiiiiiiiieieieeeeeennn 36 UT5506B12......ccvvvvvriiiniiiiieiennn 41
UT5506A24.......coceviieeeeeiiinn 49 UT5506A36......cccvvieeeeiiiiiieeennnd 42

UT5506A25.....cccocvveieeeeeeiin, 36 UT5506B01.......cccveeeeeiieiiinn 35
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Note: The use in this index GIORE refers to the Local GovernniamimonReords Retentioischedule.

A
acCess (SECUNtY)....uvuurrrerrrrrrrrnnnnnnnnn, see also CORE
nuclear facility access denials....................... 17
accounting.....see utilities accountingee also CORE
accounts schedules (final closure).................... 53
advertising (electric utilities)..........cccevvvvvvevennnnnd 53
air quality/pollution
electric facilities...........evveeveeeiiiiiiiieeeee, 32
sewer/water facilities.............ccccccciiiiinnnnns 41
sewer/water system facilities......................... 40
ANI Information Bulletin 1B1.................... 9, 15, 20
ANSIN45.2.9.....cccccvviiviiiiee e, 5,6,2031, 32
apparatus failure report (power distribution).....23
asset management........cccceeeeieeveeviiinnnens see CORE
automatic generation control.......................o.e. 29
B
backflow (water Systems)..........ccocvveeeiiiiiiennnns 35
benefits (human resources).................... see CORE
DIlliNG. ... see also CORE
Mmeter readingsS......ccvvveeeeeeeeeeeeieieeeeen 55
rate change NOLICES........ccuvvveeeiiiiiiiiiiieiieeee. 54
SYSEMS..cciiiiiieee 54
boards/councils/committees.................... see CORE
boiler tube failure report (power generation).....29

C
call before you dig (line location requests)........ 10
capacity (sewage treatment plants)................... 35
capital improvements

drainage basins/watersheds..........c...c...ceuee. 48
chemical analysis (water systems)................... 36
coal logs (power generation)............cccceevvvvvnnnnes 29
COIlECHIONS....eiiiiiiieieeeee e see CORE

utilities accounting...........coevvvvvvvvvvviiiceineeenn. 54
community relations...........cccoocvveeeniiinen. see CORE
complaints

water (drainage/quality)...........cocceeeiviiieennnnns 47
comprehensive

management plans (flood control)................. 48

sewer/water systems plans..............ccc...ooues 42
conservation

€dUCAtION......ccciiieeeec e 55

rebates.......cccoiviieiiieee e see CORE
CONSEIUCHION.....eviiiriereeee e see CORE

electric power SyStem..........occveeeeinineenen. 11, 13

sewer/water SYStemS...........uvvvvvvveeniiiiieeneennn. 41

ULlity plant ......c..oveeeeeie e 12
contamination (radiation)..........cccccccoevveivvvnnnnee. 15
contamination (water Systems)..........cccceeeernee 35
CONFACTS. ...vuiieieieiii e see CORE

utility plant construction............cccccccvveveeeenn. 12
corrective action reports (nuclear)................... 5,6

cost analysis (CONStruction).........cccccvveeeeeeiennnes 11
critical cyber assets........ccccveveeie e, 14
crossconnection control (water systems,.......... 36
customer rates (utilities accounting).................. 54
customers (UtilitieS).......c.covvvvereriiiiieeeennine, 52, 54

SEIVICE OFEIS.....uveviiieiiiieee e ee e 52
CYDEr SECUNtY.....eeviiiiiiiieeee e 14
D
daily

trip status (solid waste)............ceeecvvvveeeeennnn. 44
damsafety compliance (FERC)..........ccccevvuneeee. 29
defective side SEWELS........ccccvveeveereeeeeiieeiieee 36
Department of Ecology

discharge monitoring reports (sewage)........ 36

laboratory performance (sewage)................. 39
Department of Health

crossconnection control (water utilities)........ 36

water facilities inventory...........ccccoccveeeinne. 43

water quality monitoring..........cccccevvveeennee. 43

water test reports...........ccccevvveeereeeeeeneenen 43
deposit receipts/registers (utilities)................... 54
design/construction............cccceeeeeiiniiinnnns see CORE

ULHITIES .o 11
diking/drainage districtS........ccccovvveeeeiiiiiieenennnns 47
disaster assistance (federal)...........ccccccevruvnennn. 48
disconnection notices (utilities)...........cccceeeenneee. Y

disposal/disposition
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violations(Waste)..........c..oeecvvviieeeeeeeeeeeenn 46
drainage basins/watersheds................ccccvvveeeen. 48
drainage/water quality complaints.................... 47
drinking water

fUOKIE oo 37

VIOIALION. ...t 43
dumping (violationS)........cccceevevviiiiiiiieeeeeeee, 45, 46
E
Ecology, Department of

discharge monitoring reports (sewage)........ 36

sewage treatment plants............ccoccveeeennnnen. 39
ECU (equivalerdustomer unit)...............ceeeeeen. 37
€leCtriC grid.......oov e 25
electronic information systems................ see CORE

critical cyber assets........cccoviiiiiniiien e, 14
emergency (Water/SEWEer)..........oocveeeevriiveeeennns 42
employees

training (radiation protection)..............cccceeeennee 9

work assignments/history (radiation)............ 20
energy Planning............ccceeeeieieieeeeeeeeeeeee e 55
equipment logs (power gemation)...................... 30
executive communications...................... see CORE
expenditure requisition (electric power)............ 11
F
facilities/property management........ see also CORE

inspection/maintenance (power distribution) 23
retirement
power distribution.............ccccceeiiiinnen 24
sewer/water SYStemMS........oovvvveeeeviiiieeeennnns 37

security (nucleafacility access denials).......... 17 Health, Department of
Federal (agencies) crossconnection control (water utilities)........ 36
Energy Regulatory Commission (FERC)......29 water facilities inventory............ccccovveeeenne. 43
federal disaster assistance (floods)..................48 water quality monitoring...........cccceevvveeeennnee. 43
Federal Energy Regulatory Commission (FERC33 water test reports.........veeveeeiciiiiiinieneeeeeee. 43
financial.........cccoooiiiiiii see CORE high/low-tension generating loads (power
financial disputes (billing)....................... see CORE (oI l=T = Vi o] o ) 30
fish count reportdpower generation)................. 30 history files
fleet/motor pool.........ccccveciiiiiiiiiiieeeeen, see CORE diking/drainage districts............cccccccciinnnnn. 47
flood control/damage............ccccccevvviireennnen. 48, 49 drainage basin/watershed...............cccccoeenn A8
flow records (water/sewer systems).................. 37 land use (irrigation utilities).............cccceveeennnen 21
forecasts (electric POWEr).........cccvvveeviiiiereeenine, 4 landfill/transfer stations............ccocccceeiiinneenn. 44
foreclosure (irrigation utilitieS)............ccoecvvvenen. 21 sewage treatment plantS...........ccoeoeevvvvvnnen. 38
fuel program (nuclear utilities)................cceeee. 31 street lights (power distribution).................... 27
turbine (power distribution)...............ccevvvvnine. 28
hookup (Water/SEWET).......ccceevviiiieeeeieeieeeeeeeeaian 42
G human resources.......cccccccveeeviiiiiiiienie, see CORE
hydrants (water Systems).........ccccoceveeeeiivinenenn 38
garbage (solid waste) hydro-electric operations logs/reports............... 30
dump loads........cccvveeiiiiieeeee e, 44,45
landfill/transfer stations..............coeeecvvvvvnnee. 44
outside waste generator...........ccccvvvvvvnnnnnnnnn. 45 I
receiving/processing 10gS......cccceeevveieieeeeeennn. 45
gauge reading reports (power generation)....... 30 inspections
generation/output logs (power generation)........ 30 backflow preventer..........cccccvvvviiiiiieein e, 35
geographic data (sewer/water systems)........... 39 construction sites (waste disposal)................ 44
glossary of terms.........cccceevviieeeciniiinenn, see CORE diking/draining facilities.............ccccocvverernnee. 47
governingbodies........oocvveveiiiiieee e, see CORE N e 25
grinder pumps (sewer Systems).........cccceeeeeeennn. 38 pollution CoNtrol............ooooiviiiieiiiiiie s 41
groundwater permits..........ccccceeeeeeeeeennneeneneenn 41 sewer and water Systems..........cccceeeeeeeeeennn. 38
Street OPENING .. ..cvviiie et 27
SUDSEALION ...t 23
H transformer........ooccciiiieee e 28
water SYSIEMS......oooiviiiiiiieiieeeeeee e 35
habitat (WIldlife)..........cooerie 43 instructor materials (radiation training)............... 9
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insulator tests (power distribution).................... 24
interchange (electric grid).......cccccceevevvivvvvnnnnen. 29
interchangetransactions/reliability coordination 25
INVENTOTIES. ...t see CORE
inventory
backflow preventer...........ccccoovveiiiiienneeennn 35
water facilities..........ccovvveeeii e, 43
investigations
electricity diversion.............cccccvvvevvveviiinvnnnnnnnn 23
water drainage/quality complaint................... 47
IP addresses.......ccccvveeeveeeeeeiiiiiienns see also CORE
critical cyber assets........cccoviiiiiniiiene e, 14
irrigation utilities
fOrecloSUre. .......covvieiiiiie s 21
land use hiStory...........cuvvvvviieiiiiiiieeieeee e, 21
landowner water quality violation.................. 21
water diversion reports...........ccccvvvveveveeeeennnns 21
water quality monitoring.........c.ccoevvvveeeeenine. 22
water right CONtracts...........cccceeeevvieeeeeeninnen. 21
WALET USE .. .iiiiiiiiiee ettt 22
ISFSI technical standards............cccceeeeennnn. 31, 32
J
jetting/vactoring (sewer systems).....................41
L
land u®
history (irrigation utilities)................cceeuvvveneee 21
landfills/transfer stations
daily trip StatusS.......covcveeieiiee e, 44
RISTONY...eeiiii i 44

[oT=To I ] o 1= RS 45
materials received..........cccccviviviiiiiiinnnen 45
SIS ettt ettt 44
specialized materials.............occeeeiiiiieeenenns 45
SUIVEYS....coiiiiiiiiiiiiiiiiiss i e e e e e e n e eeeeeeeaaned 44
violations/unacceptable.............ccccocuveee. 45, 46
landowners
defective Side SEWErS..........c.eeeeeeeeeerriiiiiiinns 36
water quality violation............ccceeeeeeeeeeiieeenns 21
lead/copper (water SyStems).......cccvveeveereeeeeernnns 39
ledgers/journals (electric utilities)...................... 53
legal (advice, litigation, legal affairs)....... see CORE
lifetime quality assurance records
correction action reports...........cccceevvvveveeeeennns 5
nuclear operations...........cccccceeeeiiieieeeeeeeeenenn. 31
lightning/storm data (powedistribution)............. 25
limnology reports (water systems)................... 39
line
inspection reports (power distributiony.......... 25
location reqUEeSES..........eeveiriieeee e, 10
trouble reports (power distribution)............... 26
load
curves (power generation)..............ceeevvvevnnnnns 31
trip tickets (solid waste)........cccceeeeeeviieiereeeenn. 45
location requests (utilityihes).........cccceeevviiieeeens 10
M
mail/delivery........cccoii see CORE
MAINENANCE........eeiiiiieiiieeee e see CORE
diking/drainage facilities.................cccvvvieneeen. 47
grinder pumps (sewer systems).................... 38
hydrantS........ccocceiii 38
hydroelectric equipment/facilities.................. 31

sewage treatment plants................cccvveee. 40, 42
valves (sewer/water systems).............cccuee.... 42
manholes (sewer/watesystems).............cccceueee. 39
maps
geographic (sewer/water systems)............... 39
landfills/transfer stations...........ccccccceeiiinnine 44
MEELINGS....ce i e see CORE
meter readingS........coooveeeeeeeeeeeeeee e 55
meters
history data (power distribution).................... 26
power distribution..............ccccoviiinennnnnn. 23, 26
water SYStEMS........oooovviiiiiiiiiiee 40
MINUEES. .. see CORE
mitigation plans (electripower)..........ccccceeeveeeeennn. 7
monitoring
discharge (SEWage)......cccccvvevevieieieieeeeeeeeeeen, 36
interchange (power distribution).................... 25
radiation..........ccocvviiiieiie e 15
sewer/water SYStemS........cccvvveeereeeeeeiisiiennnnns 38
surface water/drainage/flood control............. 49
water qUAlItY........uveeeeiieeee e 22
water quality Wavers.............oovvvvvvvvvvvvvnnnnnnnnns 43
N
NEIWOIKS. ... see also CORE
critical cyber assets.......cccccvviiiiiniiee 14
non-compliance (electric power)..........cccccceeeeeeen. 7
nonpermanent quality assurance records
correction action reports.......ccccoevvvvvviiieeeenenn. 6
nuclear operations............ccccvvveeeeieeeaeeennn. 31, 32
North American Electric Reliability Corporation
(=372 T 7

notices/notifications
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defective SEWEIS......cccceevviiiiiviiieeeee e 36 sewage treatment plants.............occccvvvvvneeen. 38 apparatus failure............cccocceeveeeeeen i 23
diSCONNECHION.....uvviiiiieeieeee e 52 solid waste..........ccoevvccvviivieeiieeee e 45 facility inspection/maintenance.................. 23
drinking wate violation..............ccccoecvieeennnnnnn 43 specialized materials.............cceeeeiiiiiieeeennns 45 line inSpection reports..........cccceeeeviveeeeennne 25
rates/collection policies............ccccoevvereernnnnn 54 state and federal (seage treatment).............. 38 line trouble.........cc.coooiiiiiii 26
nuclear utilities SUITACE WALET......ciiiiiiiiie e 41 MeEter SNOP.....coiviiieeiiiiiie e 26
corrective action reports........cccocvveeeerieveeens 5,6 surface water/drainage/flood control (NPDEZP OPErAtIONS......evveieeiiiieee e 26
operations (quality assurance)................. 31, 32 water rights.......oovviiiii e, 21 street opening inspection/repair................ 27
security (nuclear facility access denials)........ 17 pipes (sewer/water Systems)............ccvvvvverernnnnd 40 transformer inspections...........ccccceeeeeeeennn. 28
planning street lightS......uucciiiiiie e, 27
surface water/drainage/flood control............. 49 transformerhistory .........cccccvviiinnicnn e 27
O PlANS ...oiiiiiiiie e see also CORE TUIDINES ..o 28
flood CONLrol........evveeeiiiii e 48 underground lINeS.........cceeeeiiiiiiiiiiiiiiieees 28
operations habitat (Wildlife)..........ccocceiiiii, 43 voltage charts.........ocoveeeiiii i, 28
logs/reports Plant CONSLITUCHON.........vveeeeeeeeeeeeeeeeeeeeeeeeenan 12 work permits (hard cards)..............ccccccvevenne. 23
hydro-power distribution........................... 30 plant ledgers (electric Utilities)............ococeveeeenn. 53 POWET gENETALION..........cvveeereeereeeseeeeesesieieeenenans 29
power distribution.................ccoi 26 pole list (power distribution)..............cceceeeunn.n 26 COAI 10GS...evevieeereeeeeieeeeeee e, 29
maintenance (sewage treatment plants)..40, 42 pollution CONtrol...........ccoeeeeeeeiererreennnn 40, 41 construction
operators log (sewage treatment plant)............ 40 reports/studies (power generationy............... 32 COSt ANAIYSIS........o.cereceeeeeeieeeeeeeeeeeeeeeeenen 11
outage coordination (electric grid).................... 25 sewer/water SyStemMS.............cccovvvevereeereeennn. 40 expenditure requisition/authorization......... 11
outage logs (power distribution)........................ 26 surface water/drainage/flood control............. 49 fOFECASES. .....vecvveeeeeeeeeeeeeee e, 4
outside waste generators............oococceinnnnn. 45 Polychlorinated Biphenyls (PCBS)..........c........ 27 ProJeCt fileS......coovveeieeeeeeeeee e, 11
power demand chad (power distribution).......... 27 utility plant contracts...............cccevvvvvvivnnnns 12
) power distribution WOTrK N ProgressS.....ccoeeeeeeeieeeeeeeeeeeeeeeeveieinns 12
demand charts..........ccooeeiini e 27 WOIK OFAEIS...cviiiiiiiiiiee e 13
electricity diversion investigations................. 23 dam safety compliance..........cccocceeiiiiineneen. 29
pass_vyords """"""""""""""""""""" see also CORE facility retirement..........ccccooviiiiiii . 24 eqUIPMENE 10GS.....cveiiiiiiiie it 30
e 14 INSUIALOr tESES......vviiieiiiee e 24 expenditure requisition/authorization............ 11
payrqll """"""""""""""""""""""""""""" see CORE interchange/electric grid...........ccccccovviieeennns 25 fOrECaSES....eeviiiiiiie e 4
permits i lightning/storm data.............occccviiiiieiiiennnennn. 25 generation/output [0gS.........cccuviiiiiiiieeennenn. 30
electrical work (hard cards)...............cco.oeeevnns 23 meter history data.............ccccoiiiei, 26 high/low-tension generating load................... 30
groundyvater. """"""""""""""""""""""""""" 41 outage logsS......oooeieiiiiieiieee e 26 [08d CUINVES.....ooiiiiiieeeee e 31
:gggsljrslzl(\i,\rﬁ;;gﬁ. ut|I|t|es) """"""""""""""" gi POIE TSt 26 pollution reports/studies...........cccceeeiiiieeeennns 32
bl GQf t2€¢fdail yd 5AaEFNES r’e%ﬁftgo\nfw%tef |B|Bh)?n¥|§/(PC{B§)'§'ij"§"\?""27 :Zggrr(tj;ng instrument chds...........ccccceevvnnnen. 33
NPDES.....co e 49
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boiler tube failure............cccoceeeviiiininn. 29
dam safety.....cccccceviiiiiiiiiiii e 29
fish count........oooiii 30
gauge reading.........cceeeviveeeieniinieeee s 30
hydro-electric operations..............occcvveeenne 30
maintenance (hydroelectric)..................... 31
spill gate data............ccccceeeeiiiiiiiieeeeeeeeeeee, 33
station/system generation......................... 33
technical data............cceveeeiiieiiiiiiiee 33
water
electric UtilitieS.......cvveeeeiiiiiiciiiiireeee, 34
WOFK iN Progress......ovvveeviieeeeiiiieee e 12
station/system generation reports................. 33
temperature [0gS.........uvvvveiiiiiiiiiieeeeeeeeeeeee, 33
{122 1= g (o To 1 U 34
power load forecasts (electricity)...........cceeveees 4
project files
water SYStEMS.......ooiiiiiiiiii 41
property management.............ccceeuvueennd see CORE
public disclosure...........ccccccevveeeeeiiiiiiens see CORE

PURPARublic Utility Regulatory Policies Act....53

Q

quality assurance (nuclear)

lifetime
correction action reportS.........ccceeeevrveeeeenas 5
nuclear operations............cccceeeeeevnniiennnnee. 31
nonpermanent
correction action reports...........cccveeeeeeneee. 6
nuclear operations...........cccceeeeeeeeeeenn. 31, 32

R transformer inspections..........cccccceveeeeennn. 28
power generation
radiation boiler tube failure..........cccccccoiiiiiiiiiinnen, 29
contamination MoNitoring..................c.cco...... 15 Federal Energy RegulatoBpmmission (FERC)
dose/work orders................ 20 T PP PP PP P PP PP 29, 33
PrOtECHON trAINING. .. vv.oveerveeeeeeeeeeeeeeeeseeeeeeenn. 9 fish Count..._ ................................................ 30
rainfall (surface watedrainage)...............cocvou.... 49 gauge reading.............oooeininnniinniens 30
rate schedules hydroelectric maintenance........................ 31
utilities aCCOUNtING.........coeveeeeeeeeeeiseeeans 54 hydro-electric Operations.................c.oeee.s 30
rates (utilities accounting)..............cccoevevevcunne. 54 pollution reports/Studies.......................... 32
FEDALES.......vvcveeeeeeeeeeeeceeeeeeee e see CORE station/system generation......................... 33
receiving/processing (solid waste)....................45 technical data (power generation............. 33
recording instrument charts (power generation33 water/river flow.........ccccevveeeiiii 34
records Management.........ovvevvevren. see CORE weather/geology/hydrology/opography.....33
regulatory compliance work in PrOGreSS....ovvvverrerrirennas e 12
sewage treatmenplants...................... 36, 38, 39 PURPARublic Utility Regulatory Policies ct53
water systems regulatory (FERC/NERC/WECC.................... 7
chemical analySis............ccocoveeeeroveeeenn 36 sewage treatment plants
crossconnection contral............c.coceev...... 36 flow reports (Sewage)................cc.oooeveenns 37
facilities INVENTOrY.........ocoovvveeeeeeeeeeeeeees 43 sewer treatment plants
1€A/COPPEL ..., 39 equivalent customer unif(ECU)................. 37
SANItary SUNVEYS.........occcoveveereeerernnennn A1 sewer/water systems
water quality MONItoring...........cococvceveeeeean. 43 eMErgency iNCIdents. ... 42
regUIAtOry FEPOMS.........cveveeeeeeeeeeeeeeeeeee e 7 INSPECHiON/MONITONNG......ooovvvriie 38
reports pollution control.........ccccceevviieeeiinnnnen. 40, 41
discharge monitoring (SEWage)..................... 36 sewage tre_zatment plants........ccocoieinnne 42
power distribution water quality.........coevviiieeiiiii e 43
APPAraAtUS FAIIUE. ...vv. oo 23 water tests....... FE PP P PP PP 43
facility inspection/maintenance................. 23 surface water drainage
liNe INSPECHON. ......vvveieeeereeeeee e, 25 flood control/damage.................c....oooveevns 48
liNE troUBIE. ..., 26 PlANNING rePOTTS......oovvvi 49
MEter SNOP.......cvveveeeeeieeeeeeeeerereeeeeereeenenen, 26 water (irrigation Utilities)................o.cc..... 21,22
OPEIALIONS. ...t 26 water systems
street opening inspections/repairs............ 27 chemical analysis..........cccococeeiiiiennennnnn 36
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crossconnection contral...........occcveeeeennee, 36
fluoKide.. ..o, 37
iNSpection/monitoring............occvveeeeiveeeenn. 38
IMNOIOQY.....eeeeiiiiiiei e 39
reservoir water quality..........coccceveeiiiiiieee e, 39
respirator fit teStS......covvvveiiiiiii e, 9
river management (flood control)..................... 50
S
safety training (radiation protection).................... 9
sanitary surveys (water systems)..............ocueee 41
schedules
EAAg. i 25
rates (utilities accounting)............coevvvevvvennnnnd 54
utilities accounting...........coovvvvvvveivvviincinneenn, 53
SECUIMY ettt see also CORE
critical cyber assets........cccoviiiiiniiien e, 14
nuclear facility access denials....................... 17
self certification (electric power)...........ccccovvveeen. 7
self reports (electric pPOWer).......cccceeeveeeeveieeeeeen.. 7
service
applications/orders (utilities).............cccceeeeees 54
billing (ULIHtIES).....ccivveieee e 54
service orders
contracts/agreements.........ccccceeeeeeennee see CORE
CUSEOMIEL ...ttt e 52
WOTK OFAErS...ccciieiiiiiiiiiiiieeeeee e see CORE
sewage treatment plants.............occcvvviiieeeennnnn. 38
CAPACITY. ..t 35
CUSTOMEIS ...t 37
history files (sewage treatment plants)......... 38
industrial Waste.........ccccceeevevveiiiiiireeineeee e 38
laboratory evaluations..............cccccvvvvverenen.n.. 39

9010] 011 o] [ oo T 36,38 outside waste generators...........cccccveeeeeennn. 45
operations/maintenance.............ccocccvvvvveeenn. 40 receiving/proCessiNg........cccevveecevvrreeeeeeeeeeennn 45
OPErAtOrS [0 . .vvveeiiiiiie e 40 specialized materials............ccocoveeeiiiiieenenns 45
SEWAQge SYSIEMS......cuviiriiiiieiee e 38 unacceptable.........coocooiiiii 45
vibration analysiS..........cocccciiiiiiiiiiiii s 42 specialized materials (sohdaste).......................45
water CONSUMPLION.......ocuveieeeiiiieeee e 42 spillway operation data (FERC)............ccceeeee 33
sewer systems staff records.........cccovvviviiveeiice e, see CORE
(ol o] (o] 1 = R 38 stream flow (surface water drainage)................ 49
comprehensive plans.........cccocceeeeeeeeiieeeneens 42 streets (lights/power distribution)...................... 27
defective side SEWers.........occceeeiviiiiieennninen, 36 substation inspections (power distribution)....... 23
emergency iNCIdentS........cceeveviieeeeeiiiineenn 42 surface water drainage
facility retirement..........ccccooiiiiiii e, 37 flood control/damage..............ccvvveernnne 48, 49
facility retirements...........cocceeeviiiee e 37 national polutant discharge elimination system
flOW repOrtS......cvvvveiiiiicicicie e, 37 (NPDES)......oe e 49
grinder PUMPS.......oovvvvieieere e 38 | 01=] 1 41 £ 41
NOOKUP.....ccoiiiiiie e, 42 planning reports/studies/models.................... 49
industrial Waste............cccccviiiiiiiiieiee e, 38 policies (watersheds)..........cccccceceveiiiiiieeeeeenn, 51
Jetting/Vactoring.........ocueveeiiniiiee e, 41 QUAITIEY ... 47
[iN€ Cleaning..........covviiiiieiiiie e 41 river Management........co.eeeevviveeeeeiniinneeeennnns 50
MANNOIES .....ccoiiiiiiiii e 39 water quality projects........ccccovcveeeeiiiiiieenennnns 51
maps/geographic data.................ccoeeeeeieeenns 39 watershed management..............ccceeeeeeeeeenn, 51
1] 0 1= 40 surveillance (nuclear utilities)...................... 31, 32
pollution control..............oooevvviiiiiiiiiiinn 40, 41 surveys
project files......cccvvvvveiiiiiiiiiiiieeeeeeee 41 landfilldtransfer stations.............ccccoeeeeeeeeee, 44
sewer/water systems surface water drainage (flood damage)......... A8
MANNOIES .....ccoiiiiiiiii e 39 water systems
PIPES. ..ttt 40 [€ad/COPPEN......eeeeeiiiieee et 39
wildlife habitat............cccoviiiii 43 SANIEAIY ...t 41
solid waste systems monitoring (electric grid)..................... 25
construction site inspections..............cccuuueeee. 44
daily trip Status........ccccviiiieieeee e, 44
disposal violations...........cccceevviiiee e, 45, 46 T
landfill/transfer stations.............cccccceeiiinnnenn. 44
l0ad trip tiCKELS.....cvvvevreeiieeieiiee s 45 technical data (power generation).................... 33
temperature logs (power generation)................ 33
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training (radiation protection).........ccccccceeeerriinnnd 9
transfer stations..........cccoocvvei i 44
transformers (power distribution)................. 27,28
turbines (power distribution)...............cccceeeene 28
U
unacceptable waste statements....................... 45
underground lines (power distribution)............. 28
USEr CCOUNTS.....ceeveiiiiieeeeeiriieeeeend see also CORE
critical cyber assets........cccoviiiiniiiene e, 14
utilities accounting.............cccvveeeenee see alscCORE
ACCOUNTS.....cciiiiiiie et 52
advertiSEmMeNnts.........ccuvvveeeiieiene e 53
BIlING .. 54
credit files... ... 52
customer deposit liSting.........ccccevvvvvereennnnen 54
diSCONNECHIONS....covveeee e 52
electric plant ledgers........ccccovieiiiiiiieeneennns 53
electric utility journals vouchers and indexes53
Federal and State Commissions................... 53
final closure of accounts..........ccccceeeeviiinnnes 53
journal vauchers/indexes........ccccceeeeeeeieeeeennn. 53
ledgers, journals and indexes....................... 53
Meter readingS.......coveeeeeiiieiie e 55
PURPARublic Utility Regulatory Policies Act53
rate and billing system development............. 54
rate and collection system revision notices...54
rate schedules.........ccoooiiiiiii s 54
revisSion NOLICES........uuuiiiieiiiiee e 54
serviceapplications/orders..........c.cooocuvvveeneen. 54
service rate calculations..........cccccceeeeviiiinnnns 54

\Vj liMnology reports......cccvveeveeeeeeeiiiecciiniieeee, 39
monitoring (irrigation utilities)........................ 22
valves (sewer/water SyStems)...........cooerveeenes 42 projects (surface water drainagey.................. o1
violation notices (Water qUality)............cooveveen.. 43 regulatlpns ............................................... 36, 43
voltage charts (power distribution)................... 28 TESEIVOIIS ..o 39
SANItArY SUINVEYS.......coiiiiiiiiiiieieeee v 41
violation (irrigation utilities)............ccceevvvvvnnnns 21
W Violation NOLICES ....uuvieeiiiiiiiie e, 43
Wwater SYSIEMS......vviiiiiiiiii i 38
waste (solid) backflow incidets.............ccccceiviiiiiiiicine 35
construction site inspections................c........ 44 backflow preventers........c.ccooevciiiviiiiiinneeenn. 35
disposal violations............cccccceeeeeveecveeennen. 45, 46 chemical analysis..........cccccoviiiiiiniieinccnn, 36
generators (outsid jurisdiction)......................: 45 ChIONNE. ... 38
gENErators/NAUIETS............coeveveueeeeerieeieeseean 45 comprehensive plans...............cccool 42
waste accumulation (power generatian)........... 32 Crossconnection control...........cccoevveevvvnneeee. 36
water emergency inCidents...........ccceeeeeeeveiereeeeeennnd 42
consumption reports (sewage treatment plantg) facilities inventory (WFL)........ccoooveeieeeeiiiinnnn, 43
diversion reports (irrigation utilities).............. 21 facility retirements...........cccooe e 37
drainage complaints (surface)................c...... 47 flOW records........oooovveiiie s 37
facilities iINVeNtory.........ccccceeveeeeeeeceeeeeennn . 43 fUOKITE ..o 37
NYAFANES....coeeceeieeceeee e 38 NOOKUP.....coiii 42
logs power generation)............cceeeveeevereenenns 34 NYdrantS......cooooii 38
MELETS .....vieeeeeeeeeete et 40 lead/CoPPET.......oovviiii 39
samples (surface water drainage)................. 49 [IMNOIOGY rePOrtS......vveeeeeiieieeiiiiiiiiieeee 39
use (irrigation Utilities)..........ccecveeevrecreeennene. 22 MAaNhOIES.......cccoovii 39
water pollution maps/geographic data..............cccccvvviiiveennn. 39
electric faCilitieS........coeveveee e 32 [0 0] (= 40
sewer/water facilitieS.......ovveeeveeeeeieeiion, 40, 41 PIPES. ittt 40
surface water drainage...........o.cceevveeveernennes. 49 pollution CoNtrol............oooiiiiiiiiiiiienneeen 40, 41
WaLer QUANILY........vvveeeeeeeeeee e 43 project files.........cooviiiiiiiii 41
DACKFIOW. ...+ 35 QUAILY.....oiiiii 43
fIUOKIE ... 37 regulatory compliance................... 36, 39, 41, 43
iNSPection/monitoring.............ocoeeeeeveeeenn. 38 SaNItary SUNVEYS.........cooveivieiiininineseies 41
|€AT/COPPET ... 39 surface water/groundwater.............c.coooeene. 41
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tests (water quality)........cccccvveeeereeeeeieer i 43
valve maintenane/history.........cccccceveeeeriiiinnd 42
water/river flow (power generation)................... 34
watershed management (surface water).......... 51

weatherization (conservation rebates)....see CORE

Western Electricity Coordinating Council (WECQ) permits/hard cards (power distribution)......... 23
WFI (water facilities inventory).............ccccvvveeee. 43 Vo] 4 (0] o [=] £ T see also CORE
wildlife habitat (sewer/waterisystems)................ 43 power generation system constructian......... 13
work radiation..........ocociviiiiee 20
in progress ledgers/reports (electric power)..12
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